ITpunoxxenne Nel

aJIMUHUCTpALMI XOCTUHCKOTO BHYTPUTOPOJICKOTO palioHa MYHUITMNATILHOIO O6D330BaHI/I}I

ropoacKkou okpyr ropoa-kypopt Coun KpacHomapckoro kpas

No Nudopmanus 0 BaKaHTHOM TOJDKHOCTH MYHHUITUTIATBHOM CITYKOBI
n/m
[TonHOE HAMMEHOBAHUE JIOJKHOCTHU:
1 ['maBHBIN cIEMATKCT OT/eNa OPTaHU3AMOHHO-aHATUTUYECKON pabOThl aIMUHHCTPALIUU

XOCTHHCKOTO BHYTPUTOPOACKOTO paiioHa MYHUIMIMAIBHOTO 00pa3oBaHHs TOPOACKON
okpyr ropoa-kypopt Couu KpacHogapckoro kpas

[opsimok 3aMerieHus: BaKaHCUU
c 00BSIBIICHHEM KOHKYpCa Ha 3aMelieHue, 1100 0e3 KOHKypca

be3 00bsiBIeHHS] KOHKYpCa

KpaTkoe onucanue 10JKHOCTHBIX 00S3aHHOCTEH:

['maBHBIN cienUaNUCT BHIONHACT CleAyIomue GyHKINN:

- OCYILECTBJIICT IOJATOTOBKY OOOOIIEHHBIX IUIAHOB pabOTBl M OTYETOB O pabore
aIMUHUCTPALMU PaliOHa;

- OKa3bpIBaeT COJEHCTBHE W30MpaTENbHBIM KOMHCCHSM, 00pa3yeMbIM Ha TEPPUTOPUHU
XOCTHHCKOTO BHYTPUTOPOJICKOTO pailOHa MYHHIIUTIAILHOTO 00pa3oBaHUS TOPOACKOMH
okpyr ropoxa-kypopt Coum KpacHomapckoro kpas Mo BOIPOCAaM, CBS3aHHBIM C
HOATOTOBKOH 1 MPOBEAEHNEM BHIOOPOB OPraHOB BCEX YPOBHEH BIIACTH M peepeHyMOB;
- OCYLIECTBIISIET B3aUMOJCHCTBHE aAJMUHHCTPAIIMA XOCTUHCKOTO BHYTPUTOPOJCKOTO
paifoHa MYHHIUOAIBHOIO O00pa3oBaHMA TOPOJACKOH OKpyr ropona-kKypopT Coun
Kpacnonapckoro kpas ¢ Otaenom I'ocynapcrBennoi Craructuku r. Couu o BoIpocaM
NOJArOTOBKM W TPOBEACHUS TIEPENHCH HACENeHHs Ha TEePPUTOPUH XOCTHHCKOTO
BHYTPHUTOPOJCKOTO paiioHa MYHHIIMIIAIFHOTO OOpa30BaHUS TOPOJCKOW OKpPYyr TOpPOJ-
kypopT Coun KpacHomapckoro kpas;

- OCYIIECTBISICT B3aUMOJACHCTBHE C OpraHaMH TEPPUTOPUAIBHOTO OOIIECTBEHHOTO
CaMOYNpaBJICHHS IO BONPOCaM, BXOJAAIIMM B KOMIICTEHIIMIO OT/ENa, y4acTBYeT B
HOATOTOBKE U MTPOBEICHUN OTYETHO-BBIOOPHBIX KOH(peperuuit opranoB TOC;

- o0ecrnieunBaeT pabOTy MO MOATOTOBKE U MPOBEJCHUN OTUYETHO-BBIOOPHBIX KOH(pepeHnit
B opra"ax TOC;

- pa3pabarhIBaeT MPOEKTHl PACHOPSDKEHUH aJIMUHUCTpAIlMM palioHa IO BOMpOCaM,
OTHOCSIINMCS K KOMIIETEHIIMH OT/IENa;

- YYacTBYET B MPOBEJACHUU W OPTaHU3AIMH B Tpeaeax KOMIIETCHIIUU OT/e]a CMOTPOB-
KOHKYPCOB;

- OCYIIECTBISIET MOATOTOBKY MAaTepHaliOB ISl HAarpaKICHUsS >KUTeneld XOCTHHCKOTO
BHYTPUTOPOJICKOTO paiioHa MyHHIMIAIHHOTO 00pa30BaHUS TOPOACKOH OKpPYT TOpO-
kypopt Coun KpacHomapckoro kpasi opaeHamu, MeAaasiMu, [l04eTHBIMH TpaMOTaMu,
npucBoeHuss UM [lodeTHBIX 3BaHUM, MO3APaBICHUNA K MaMSATHBIM JaraMm, IOOHIEsM U
JPYTUM 3HAMEHATEJIbHBIM COOBITHSIM;

- OCYIIECTBIISIET OATOTOBKY MO3APAaBUTEIBHBIX MAaTEPHAIIOB (3APECOB, TEIETPAMM H JIp.)
JUTSL FOPUIUYECKUX U PU3NIECKUX JTUIIL.

- paccMaTpHBaeT BXOMSIIYI0 CIYXEOHYIO TOKYMEHTAlWIo, OOpalIeHus, >KaJoObl,
HPEeATI0KEHNS U 3asIBICHHS TPAXK/IaH 110 BOIIPOCAM, BXOSIIIUM B KOMIIETCHIINIO OT/IENA,
TOTOBUT IIPOEKTHI OTBETOB;




- 3amIpallvBaeT M TOJIy4aeT B YCTAaHOBJICHHOM HOpsAKEe MH(OPMAIHMIO, TOKYMEHTH U
MaTepHalibl, HEOOXOIUMBIE TSI peaiu3aliy 3a1a4d 1 pyHKIUH oTrena;

- YYacCTBYET B COBEILLIAHUAX, POBOJUMBIX PYKOBOAUTEISIMU aJMUHHUCTPALIMN paiioHa U
aJMHHHMCTPAIMM MYHUIIUIAIBHOTO 00pa30BaHUs TOPOJICKON OKpYr ropoa-kypopt Couu
KpacHomapckoro kpast o BOIIpocaM, OTHOCSIIUMCS K KOMIIETECHIIMM OTAEIa

- y4acTByeT B paboTe MO MOANUCKE Ha OCHOBHbIE OOIIECTBEHHO - 3HAYMMbIEe U3JaHUS B
COOTBETCTBUM C MOPYYEHHSIMHU aAJAMHUHUCTpPAlMM MYHHULUUOAIBHOIO 00pa30BaHUs
ropojackoit okpyr ropoa-kypopt Coun KpacHomapckoro kpas;

- ocymecTBiser o00oOmeHue, aHauu3 H  pa3paboOTKy IUIAHOB — MEPOIPHUATUI
aIMHUHUCTPALMU PaliOHa;

- OCYULIECTBIJISET MOATOTOBKY TEMaTUYECKUX JJOKJIAJI0B, BBICTYIUIEHUH, MH(POPMAIIMOHHBIX
CIPABOK U T.JI. B COOTBETCTBUH C IOPYUECHUSIMH;

- OCYILLECTBIISIET OpraHU3alUIO JeIONPON3BOACTBA B OT/EIE;

- BBIIIOJIHAET MHBIE IOPYYEHUS TJIaBbl aIMUHUCTPALMU PaliOHA, 3AMECTUTENS IJIABBbI,
['maBHBIN crienuamucT oTaelNa Npu UCIIOJTHEHUH JOJDKHOCTHBIX 00s13aHHOCTEH 00s13aH:

- cO0JII0JaTh OrpaHUYEHMS, HE HapyIlIaTh 3allPEThl, KOTOpbIE ycTaHOBIEHB! DeiepaabHbIM
3akoHOM OT 2 Mmapta 2007 r. Ne 25-®3 «O myHununanbHoi ciayx0e B Poccuiickoit
Odenepanun» U IpyruMu QenepaabHbIMU 3aKOHAMH;

- UCTIOJNIHATH OCHOBHBIE OOSI3aHHOCTH, IPENyCMOTpeHHble DenepanibHbIM 3aKOHOM OT
2 mapta 2007 r. Ne 25-03 «O myHunumnaapHoi cioyxoe B Poccuiickoit deneparimy;

- TOYHO U B CPOK BBINOJIHATH NOPYUEHHUSI CBOETO PYKOBOIUTEIS;

- coOuojaTh NpaBUiIa JEIONPOM3BOJCTBA, B TOM YHUCIE HaUIeXKalUM o00pa3om
YYHATBIBATh M XPAHWUTH IIOJyYEHHBIE HA HCIOJHEHHUE JIOKYMEHTHI U MaTepuasbl,
CBOCBPEMEHHO C/laBaTh UX OTBETCTBEHHOMY 3a JEJIONPOM3BOJICTBO, B TOM YHUCIE IIPU
yXoJle B OTHYCK, YObITUM B KOMAaHIMPOBKY, B cllyyae OOJIE3HM MJIM OCTaBJICHUS
JOJKHOCTH;

- Oepeub M parMoHAIBHO MCIIOIB30BaTh UMYILECTBO, IPEAOCTABICHHOE JJIsi UCTIOTHEHUS
JOJUKHOCTHBIX OO0SI3aHHOCTEW, a TaKkKe HE MCIIOJIb30BaThb 3TO HMYIIECTBO B LEJSIX
MOJTYYEHHS JOXOJ0B WM UHOW JTMYHOM BBITOJIBI;

- YBEIOMJIATH MPEACTABUTENSI HaHUMaTens (paboTojaTesns), opraHbl MPOKYpaTyphl WU
JpyTue rocyJapCTBEHHbBIE OPraHbl 000 BCEX CIIydasx 0OpalleHUs K HeMY KaKuX-TH00 JINIY
B LIEJISIX CKJIOHEHUS €r0 K COBEPUICHUIO KOPPYILUOHHBIX PaBOHAPYILIEHUH.

Tpe6OBaHI/I$I K 3HaHMAM M HaBbIKAM:

3HAHUSI: 3HAHUS: OCHOB TOCYJapCTBEHHOIO W MYHHIMIIAJBHOTO YIPABIICHUS;
JIOKYMEHTOB, OIpPEIEISIIOIIMX NEepCneKTuBbl pa3BuTus Poccuiickonn  ®enepaunu,
Kpacnonapckoro kpas 1 MyHHUIMIIAIBLHOTO 00pa30BaHUs, MO MPO(UIIIO AESITETbHOCTH;
NOpsiIKa TOATOTOBKH, COIVIACOBAHUS U TPUHATHUS IPAaBOBBIX AKTOB aJMUHHUCTpPALUU
XOCTHHCKOTO BHYTPUTOPOJICKOTO paiioHa ropojia Coun; mpaBOBbIX aKTOB U IPHOPUTETOB
roCyAapCTBEHHON MOJUTUKU U 3aKOHOIATENIbCTBA.

HABBIKH: MYHMIMIAJIBHOTO (IOCYAapCTBEHHOIO) YNpaBICHHs, aHaIN3a COCTOSHUS U
OUHaMUKKA pa3BuTusi  KpacHomapckoro kpas, MyHHIMIIQIBHOTO 00pa3oBaHUs B
COOTBETCTBYIOIIEH cdepe NeATeIbHOCTH; OpraHM3alMi pealu3alid  IJIAHOBBIX
MEPONPUITUHA, HAIIPABICHHBIX HA HAINOJHAEMOCTh W YBEIMUYEHUE JOXOJHOW YacTH
Oromxkera ropoga Couu, B3aMMOJEHCTBHE C OpraHaMd MECTHOIO CaMOYIPaBIICHUS,
paboTel ¢ HMHGOPMAIMOHHO-TEIEKOMMYHUKALMOHHBIMU CETSMH, B TOM YHCIE CEThIO
WNHTepHer; B NOArOTOBKE Mpe3eHTAlMi, BIAJEHHE COBPEMEHHBIMU METOJaMU U
TEXHOJIOTUSIMH pabOoThl ¢ HHPOpPMALIUEH U JOKYMEHTaMH.




TpeOoBaHMs K YPOBHIO MPO(eCCHOHATBLHOTO 00pa30BaHMS

XKenarenpHo 6akanaBp, MarucTp HaNpaBiICHUS U CIIEUUATBHOCTH YKPYITHEHHOMN TpyIIIbI
«Xyprnanuctukay, «I'yMaHUTapHbIE HAYKUM).

TpeGoBanusi K cTaxy (OMbITY) pabOTHI MO CHEIMATBHOCTH XKeJaTeiabHo oT 1-3 roxa.

Pasmep 3apaboTHOII maTel (min-max)
Min -38000 py6, max-43000 py0.

KonrakTHoe nuno/renedon

ban6enoBa AneBtuHa BuktopoBHa; Ten. +7 (862) 266-86-42
e-mail: hosta@sochiadm.ru; BalbenovaAV@sochiadm.ru
354024, r. Coun, KypopTtasiii npocnekt, 106A
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