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AIMHUHHUCTPAIIUA TOPOJA COYH
HNOCTAHOBJIEHHE

ot o8 Of. 2016 N F7
ropoy Coun

O0 yrBep:ieHHH 3/IMUHHCTPATHBHOIO PEriiaMenTa NpeaocTaB/IeHHs
aaMHHHCcTpauuei ropoga Coun, Ha/leJICHHOH 0T/IeIbHBIMH IOCY1apCTBEHHBIMH
MOJTHOMOYHAMM, rocylaperBeHHoH yeayru «IlocranoBka rpaxjiad Ha y4eT B
KaYecTBe KAHJH/AATOB B YCHIHOBHTEIH (YA04€PHTEH), ONEKYHbI
(noneynTeNH) H OKA3aHHE HM coAelcTBHA B nojbope
pebenka (nereii)»

B coorserctsuu ¢ DepepanbHeiM 3akoHOM oT 6 okTabpa 2003 roaa
Nel31-@3 «O6 o00MX NPHHIHNAX OPraHH3alMH MECTHOI0 CaMOYIpaBleHHs B
Poccuiickoii  ®epepaunn», @epepansHeiM 3akonmom orT 27 wmrons 2010 roxa
Ne210-@3 «O6 opranusaluy 1PeJOCTaBIEHHA IOCYIaPCTBEHHBIX H MyHHIHITIAIBHBIX
ycuyr», noctanosnenuem IlpasButensctBa Poccumiickoit Menepamun ot 16 mas
2011 roga Ne 373 «O pazpaboTke ¥ yTBepXKAeHHH aJMHHUCTPATHBHEIX perjiaMeHTOB
MCIIOJIHEHHsT TOCY[NApPCTBEHHBIX (YHKIHH M aJIMHHHCTPATHBHBIX periaMeHTOB
[IPEJOCTABJICHHA ~ FOCY/lApCTBEHHBIX  yCIyr»,  YCTaBOM — MYHHUUNAIBHOTO
obpazoBanus ropoa-kypopr Coud, B [eliX IpPHBCAEHHS B COOTBETCTBHE C
JIeHCTBYIOIIHM 3aKOHO/ATeNLCTBOM aIMHHHCTPATHBHEIX periaMeHToB
NPEJOCTABICHHS ~ MYHMIMIAIBHBIX  YCIYr W [OBBIIIEHHA  5(Q(EeKTHBHOCTH
nesitenbHOCTH agMunucTpauuy ropoga Coun [TOCTAHOBJIALO:

1.VTBepauTs aJIMHHHCTPATHBHBIH pernaMenT NpeaoCTaBICHUA
aaMubucTpaimeii ropoma CouM, HajeneHHOH OTIENBHBIMH TOCYIapCTBEHHLIMH
[OJIHOMOYHSAMH, rocynapcrBeHHoH ycnmyrn «llocranoBka rpakiaH Ha Y4eT B
KAa4ecTBE KaHJMJATOB B YCBHIHOBHTENH (yZOHEpHTENH), ONMEKyHbl (IONevHTeNd)
OKasaHHe UM coJieficTBHA B nojbope peberka (nereii)» (mpunaraercs).

2. Onpejenurs yipasieHHe IO BOIPOCAM CeMbM H JIETCTBA MHHHUCTPALHH
ropoga CoyM yNONHOMOYEHHEIM OPraHOM [0 MNPEJOCTABIEHHIO IOCYNapCTBEHHOH
YCIIYI'H, YKa3aHHOH B ITYHKTe 1 HaCTOSAIIEro MoCTaHOB/ICHHUA.

3. OTMeHHTh MOCTaHOBIEHHEe aiMHHHCTpauu# ropoga Counm or 5 Max
2012 ropga Ne917 «llocraHoBka rpakaH Ha y4eT B KauecTBE KaH/IHIATOB B
YCBIHOBHTENH (YI04EPHTENH), OMEKyHb! (IIONeYHTeNH) H OKa3aHHe UM COeHCTBHA B
noxnbope peGenka (meTeif)» yIpaBIeHHEM II0 BONPOCAaM CeMbH M JIETCTBA
agMHUHACTpanuy ropona Couun».

4. YrpasneHuio WHPOPMALMH M AHAIMTHYECKOH paboThl aJMHHHCTPALHH

V4%

ropoza Coun (IliwenucHoB2) OMmy6IHMKOBATL HACTOSAIIEE IOCTAHOBNIEHHE B CPE/ICTBAX
MaccoBoi HHpopManuu ropoaa Couw,

5. Ynpasnenuio HHQOPMAMOHHEIX PecypcoB aaMUHHMCTpaluy ropoga Couu
PasMECTHTE HACTOsIee NOCTAHOBIEHHE HAa O(HIHATBHOM caiiTe aAMHHHCTPALAH
ropona Coun B cetn MHTEpHET.

6. KoHTposk 3a BEITIONHEHHEM HACTOSIUErO TOCTAHOBIEHHS BO3JIOKHTH HA
3amectuTeld ['naBel ropoga Coun M.B.Pomanen,

7. HacTosilee mocTaHOBJICHHE BCTYNAET B CHILy CO JHS €ro O(QHIHATLHOTO
OITyOJIMKOBAHHSA.

A.H.ITaxomoB

FOUM, raprament b
MYHHIHTIALHOR
QQ%@I " KAAPOBOH
NOAWTHKH




[Ipunoxenue
K [IOCTAHOBJIEHHIO aIMHUHUCTPALUH
ropoaa Coun

OT 25 01206 N Y

AJIMUHUCTPATHBHBIA PETJIAMEHT
npegocTaplieHus agMUHUCcTpanued ropoga Coun, Ha/leIeHHOH OT/eIbHBIMH
rocyJapCTBEHHBIMH IIOJIHOMOYMSAMH, I'OCY IapCTBEHHOH yClnyry
«[TocTaHoBKa rpaciaH Ha y4eT B KAYeCTBE KaH/MJATOB B yCbIHOBHTEIH
(ymouepuTenn), oneKyHsI (IONEYUTENH) U OKa3aHHe UM COAeHCTBHA B noabope
pebenka (nereii)»

Pazpen 1.
1. OBILHYE TTOJIOXKEHW A

1.1. IlpenMeT peryaupoBaHus HACTOAIIETO aIMHHHACTPATHBHOTO PeriaMenTa.

AJIMUHHCTpPATHBHBIH periaMeHT NpeJoCTaBIeHHs TroCyJapCTBEHHOH YCIyTH
«llocranoBka rpaxiaH Ha Yyder B KayecTBe KaHAMIATOB B  YCBIHOBHUTEIH
(ymouepurenu), omekyHnl (TIONMEYHTENH) H OKazaHHe UM cojeHcTBua B nonbope
pebenxa (nmereit)» (Jayee - rocyAapcTBeHHas yciyra) yrnpaBlieHHeM IO BOMpocam
ceMbd H JercTBa agMuHucTpauud ropoga Coud (nmanee — AJMHHHCTPATHBHEILH
pernaMenT) paspaboTaH B UENSX TOBBILEHHA KayecTBa NPEJOCTABIEHHA
rOCYapCTBEHHOH yCIyrd, noBbleHust 3((GEeKTHBHOCTH EATENbHOCTH OpraHoB
MecTHOro camoynpasienus ropoga Couu, cospaHus KOM(OPTHBIX YCJIOBHH LA
YHaCTHHUKOB OTHOILEHHI, BOSHUKAIOIMX NPH HCIIOIHEHUH FOCY1apCTBEHHOH yCIIyry,
W OmpeienseT CpOKH M IOCHEN0BATENIBHOCTh JAeHCTBUHA (aJMUHHUCTPATUBHBIX
npoueayp) MpH IpelocTaBleHHH TIoCYJapCTBEHHOW YCJIYrH B YNPaBleHHH I10
BOIIPOCAM CeMbH H JeTCTBa agMHHUCTpaLuy ropoja Coun (najiee — YnpasieHue).

1.2. Kpyr 3asBuTeNei.

IlonyyarenaMu rocylapcTBEHHOH YCIYrH SBIAKOTCA COBEPLIEHHOJIETHHE
JeecriocobHble rpaxzuane Poccuiickoit @ejepaunu, a Talke rpaxjaHe CTpaH -
yuyacTHul «KOHBEHIIMM © [IpPaBOBOH TOMOIIM H TMPABOBBIX OTHOILIEHHAX IO
IpaKIaHCKMM, CeMeHHBIM H YTOJIOBHBIM JeliaM», €ClIH OHH IIOCTOSHHO HIIM
BPEMEHHO IPOKHBAIOT Ha TeppuTOopHH Poccuiickoii ®@enepanuu  (najee —
3asBuTeNs).

1.3. Tpebosauuss k mnopsaky HHGPOPMHPOBaHUS O IIPENOCTABIEHHH
roCy/IapCTBEHHOH YCITyTH.

Wudopmarius o MecTe HAXOXKIeHHs YIPaBIeHH, CIPABOYHEIX Tele()oHaX,
MOYTOBOM H 3/I€KTPOHHOM ajipecax, OhHIHAIBHOM calTe YIIpaBIeHHs:

Anpec Ynpasnenus YeGpukoBsa ymuua, noM Ne 34,
ropon Couw, 354057

Caiit anmunucTpanyiu ropoaa Coun sochiadm.ru

DNeKTPOHHBIH ajpec uvsd@sochiadm.ru

Tenedon npueMHoH (862)-261-76-52

Daxc npueMHOMH (862)-261-76-52

I'papux paboTsl HenonHUTENA rOCYJAPCTBEHHOM YCIyrH Y IpaBieHHs:

Jens Henenn Pabouee Bpems [TepepsiB

[TonenensHUK 9:00 - 18:00 13:00 - 13:50
BTopHHK 9:00 - 18:00 13:00 - 13:50
Cpena 9:00 - 18:00 13:00 - 13:50
Yersepr 9:00 - 18:00 13:00 - 13:50
ITaTHHuA 9:00 - 17:00 13:00 - 13:40
Cy66oTa BBIXOJIHOHM JI€EHB

Bockpecenbe BEIXO/IHOM JIeHb

I"'pacuik nprema rpaxkiaH o BOIPOCAM NPETOCTABNEHHL
rOCYApCTBEHHOM YCIyrd B Y IpaBlIeHHH:

Jenb nHepenn | Pabouee Bpems OTBeTCTBEHHBIH
[ToHemensHHK 09:00 - 13:00 | HauansHuK Orpena,
nepepelB: crenranuctsl Otaena
13:00 - 13:50
Cpena 14:00 - 18:00 | Hauansuuk Ortpena,
HepepBIB: cnenuandctel Otaena
13:00 - 13:50

Hudopmais nmo Bompocam IIpefoCTaBleHHs TOCYJapCTBEHHOM YCIYIH H
YCIIyT, KOTOpbIE SBILSIOTCH HEOOXOMUMBIMU H 00A3aTENbHBIMH JUIA NPENOCTaBICHUS
rocyJapcTBEHHOH YCITYyTH, CBENEHHs O XOJle Npe[OCTaBJIeHHs YKa3saHHOH YCIYTH,
MOXKeT OHTB TMpENOCTaBlieHa, B TOM YHCJIE C HCMONB30BaHHEM HH(OPMAalHOHHOH
cucTeMbl «EOMHBEIH NOpTan rocylapcTBEHHBIX M MYHHIHIAJIBHBIX  YCIYT
(byHKLMIH)».

JIugHblil NpHeM (GU3MYECKHX JIMI[ 0 NPEJOCTABIEHHIO IOCYIapCTBEHHOH
YCIYTH B YTIPaBIEHHH NPOBOJUTCA CIIELMATHCTaMH Y IPABICHHA.

Paznen 2.
CTAHIAPT ITPEAOCTABJIEHU S I'OCYJIAPCTBEHHOM YCJIYTHU

2.1. HaumeHoBaHHe rocyjapCcTBEHHOH YCITyTH.

locynapcteenHas ycmyra «llocTanoBka rpaXgaH Ha Y4YeT B KadecTBe
KaHZHIATOB B YCHIHOBHTEIH (Y/0UEPHTEIH), ONIEKYHBI (IIOEYHTEN ) H OKa3aHHe UM
cogeiicTBus B noabope pebenka (netei)y.
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2.2. HaumMeHoBaHWe opraHa MecTHOro camoynpasienus ropoxa Couw,
[IPEA0CTARIIOMIEro rOCYAAPCTBEHHYIO YCIYTY.

A nmunnctpaius ropoa Coum.

YNONHOMOYEHHEIM OTpacieBLEIM (pyHKIHOHAIBHEIM) OpraHoM
agMuBMcTpauuy ropoga CouM MO NpPeJOCTABIEHHIO TOCYAAapCTBEHHOH YCIyrH
sABJsieTcs YpaBlieHHe.

2.3. Onmcanre pe3ylibTaTa NpeloCTaBIeHHs FOCy JapCTBEHHON YCITyTH.

KoHeuHblM  pe3ynbTaroM MpefoCTaBIEHHS TOCYIAPCTBEHHOW  YCIYTH
SBJISETCS [OCTAHOBKA TPaX/aH Ha y4eT B YIpaBlIeHHH B KadecTBe KaHIMIATOB
YCBIHOBHTENH (YI04YePHTEIH), ONeKyHbI (TOTEYHTEN ) H OKa3aHHe UM CONCHCTBHSA B
nonbope pebGenka (mereif), nMO0 MOTHBHPOBAHHEIA OTKAa3 B IPeNOCTABICHHH
rocyJlapcTBEHHOH YCIIYTH.

2.4. Cpok npenocTaBieHHs IoCyJapCTBEHHOH YCIIyTH.

B rteuenne 10 KanempapHbIX [HEH cO JHS PETHCTPAllHH JOKYMEHTOB,
YKa3aHHBIX B NyHKTe 2.6 HacToAmero AIMHHHCTPATHBHOTO perinaMenTa.

2.5. IlepevyeHs HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIMX OTHOLIEHHS,
BO3HHKAIOLHE B CBA3H C TIPEJIOCTARIEHHEM TOCYIaPCTBEHHON YCIIyTH:

- Koncrurynuss Poccuiickoit ®egepauun or 12 pgexadbps 1993 roga
(omyGmukoBan nHa O¢HUMATPHOM HHTEPHET-NOpTAle NPaBoBOi  HH(OPMALKH
http://www.pravo.gov.ru, 1 asrycra 2014 roga, B «CobpaHuu 3aKOHOJATENECTBA
PD»);

- I'paxxnancinii kogekc Poccuiickoit @enepauuu ot 30 HosOps 1994 ropa
51-@3  (onybnukoBan «Cobpanue 3akoHojarensctBa P®», 5  mexabps
1994 ropa);

- Cemeiinbii kopexe Poccuiickoii ®epepauun or 29 pexabps 1995 roga
Ne 223-03  (omyGmukosan «Cobpanue 3akonomartenscrsa P®», 1  sausaps
1996 rona, Ne 1, ct. 16, «Poccuiickas razera», Ne 17, 27 susaps 1996 roga);

- Mepnepansubiii 3akoH Poccuiickoit @enepanun or 24 anpens 2008 roxa
Ne  48-03 «0O6 omexke W mnoneuntenscrBe» (omybumkosan —«Cobpanue
3akoHoaarenscTBa Py, 28 anpens 2008, Ne 17, cr. 1755, «Poccuiickas rasera»,
Ne94, 30 ampens 2008 roma, «Ilapnamentckas rasera»n, Ne 31-32, 07 mas
2008 roma);

- MenepanbHbiii 3akoH Poccuiickoii ®enepanun or 6 oxrsibps 2003 roga
Ne 131-@3 «O0 obmux NpHHUMNAX OPraHU3allii MECTHOTO CAMOYIpaBlieHHs B
Poccuiickoli  ®enepanun» (omybmukoBan «CobpaHue 3akoHozatenscTBa Py,
6 oxrabps 2003 roma, Ne 40, cr. 3822, «[lapnamentckas rasera», Ne 186,
8 ok1s10pst 2003 ropa, «Poccuiickas rasera», Ne 202, 8 oxabps 2003 roza);

- Oenepanbublii 3akoH Poccuiickoit ®epepamuu or 27 wurons 2010 ropa
Ne  210-®3 «0O6 opraHM3amMd = TpPEeJOCTaBIEHHS  TOCYJapPCTBEHHBIX  H
MYHHIHNANBHBIX yoryr» (omybnukosan «Poccuiickas rasera», Ne 168, 30 uions
2010 ropa, «Cobpauune 3akoHoaatenscTea PD», 2 asrycra 2010 roga, Ne 31, cr.
4179);

- QepnepanpHbli 3akoH oT 24 wions 1998 roma Ne 124-D3 «O6 ocHOBHEIX
rapanTuiax npaB pebenka B Poccuiickod ®epepauun» (omybnuxosan «Cobpanne
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3aKkoHozatenscTBa POy, 3 asrycra 1998 roma, Ne 31, ct. 3802, «Poccuiickas razeran,
Ne 147, 5 aBrycta 1998 roza);

- [ocranosnenue [IpaBurenscTBa Poccuiickoi Qenepanpd oT 18 Masx
2009 roma Ne 423 «OG OTAeNBHBIX BONPOCAX OCYIIECTBIEHHS OMEKH H
TNONEYUTENECTBA B OTHOLICHHH HECOBEPUIEHHONETHHX Ipakaany (omy6iHKoBaH
«Cobpanne 3akoHozarenscTBa P®d», 25 mas 2009 roma, Ne 21, cr. 2572,
«Poccuiickas raseray, Ne 94, 27 mas 2009 ropna);

- Ilocranosnenus Ipasurensctea Poccuiickoit ®enepauuu or 29 MapTa
2000 Ne 275 «O6 yrBepEHWM INPAaBWI Nepefaun JeTeil Ha YCHIHOBIEHHeE
(Ymouepenne) u OCYIIECTBIEHHS KOHTPOJIS 33 YCIOBHAMH HX XH3HH U BOCITHTAHHS B
CEMbiX YCBIHOBHTENeH Ha TeppuTopuu Poccuiickoii @enepauyd H  HpaBHI
[IOCTAHOBKH Ha y4eT KOHCYNBCKUMH yupexaeHuaMHu Poccuiickoit ®esiepaunu nereii,
ABNAIOLMXCH  rpaxiaHamu  Poccuiickoif  Qejepaimm M yCHIHOBIEHHBIX
HMHOCTPAaHHBEIMHM TI'DaXJaHaMH HIM JuuamMu Ges rpaxpanctsay (omyGimMkKoBaH B
«Cobpanun 3akoHonarensctBa PoccHiickoii Denepauun», 2000, No 15, cr. 1590;
2002, Ne 15, cr. 1434; 2005, Ne 11, cr. 950; 2006, Ne 16, cr. 1748; «Poccuiickas
razetan, 04.05.2012, Ne 99; 18.05.2012, Ne 112; «Cobpanue 3aKOHOIATENBCTEA
Poccwuiickoit @enepanun»);

- llpukas MunmcrepcTsa o6pa3oBanus u Hayku Poccuiickoit Denepauuu oT
17 despans 2015 roga Ne 101 «O6 yreepxaennu nopsaka (hopMHpOBaHHS, BeJleHHUs
H HCIOJB30BAaHHUS TOCYJapcTBeHHOro OaHKa HNAHHBIX O JETAX, OCTABILIMXCH Oe3
nonedeHus ponurenei» (3aperucrpuposan B Muntocre Poccuu 20 mapra 2015 rozxa
Ne36498).

- Tlpukas Munncrepctsa 3apaBooxpanenns Poccuiickoit  Meneparin
or 18 mons 2014 roma Ne 290H «O6 yTBepikIeHMH NOpPSAKA MEIHIMHCKOTO
OCBHAETEIbCTBOBAHMA TPaMIaH, HAMEPEBAIOUIMXCS YCBIHOBUTE (YI0YEpUTH), B3ATh
1071 orieKy (IONEYHTENBCTEO), B IPHEMHYIO HIIH [IATPOHATHYIO CEMBIO J1eTel-CHPOT H
AeTed, ocraBimMXcs 0e3 momedeHHs pojuTenei, a Takke (OPMEI 3aAKIIOYEHHA O
pesylbTaTax MeJHIHHCKOI0 OCBHAETENECTBOBAHMS TAKMX rpaxkaan» (omy6aumkosan
«Poccuiickas razeran, Ne 185, 18 asrycra 2014 roja);

- Ycras Kpacuonapckoro kpas (omy6nmkoBan B wmamanmn «KyGamckue
HoBocTH?, Ne 169, 11 centabpa 1997 ropa);

- 3akon Kpacnonapckoro xpast ot 29 nexabps 2007 roma Ne 1370-K3 «06
OpraHu3alld M OCYIIECTBIEHHH MEATENLHOCTH IO OlEKe U MOMeYHTENhCTBY
Kpacnonapckom kpae» (omyGIMKOBaH B H3TaHHAX «Kybanckue HoBOCTHY, No 7,
17 smpaps 2008 roaa, «Mupopmarmonnsiii Giomierens 3C KpacHomapekoro kpas»,
16 smBaps 2008 rona, Ne 2 (uacts I1);

- 3akon KpacHozmapckoro kpas ot 29 nexabps 2007 roma Ne 1372-K3 «O
Ha[IeliCHUH  OpraHOB MeCTHOrO camoynpasieHusMH B Kpachozapckom kpae
TOCYNapCTBEHHBIMH  IONHOMOYHAMH KpacHozapckoro Kpas 10 OpraHH3alHd u
OCYIUECTBIEHHIO JEeATeNBHOCTH II0 ONeKe W IIONeYHTENbCTBY B OTHOIIEHHH
HECOBEPLICHHONETHHX» (onybnukoBan B u3jaHusx «KyGaHckde HOBOCTH», No 7,
17 smBaps 2008 rona, «Mapopmanuonnstii Gomeress 3C KpacrHoznapckoro xpas»,
16 ssaps 2008 roga, Ne 2 (wacts II);
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- YcTaB MyHHIMNAIBHOTO 00pa3soBanus ropofi-kypopt Cotl, B PEIakiiH OT
29 Hosbps 2012 roma (omy6nukosan B m3mamun «Hosoctu Coum», Ne 155,
1 oxrs6ps 2010 roza);

- Pewenne Toposckoro Cobpanus Codu ot 25 mapra 2008 roga Ne 72 «O6
yTBepxkieHur [lonokeHuss 00 yNpaBleHHH [0 BOIpOCaM CeMbH M [JETCTBA
agMuHHCTpanEy ropona Couu» (omyGnuxosan «Hosoctu Coun», Ne 3, 14 saBaps
2010 roxa);

- Moctanosnenne asel ropoga Coun ot 29 despans 2008 roma Ne 12-OK
«0 co3maHHM ynpapieHHs [0 BOIPOCaM CEMBH M JeTCTBA aJMHHHCTpPAlMH ropojia
Coum».

2.6. WcuepneiBaiompii  nepedeHb  JOKYMEHTOB, HeOOXOIUMEIX B
COOTBETCTBHH C 3aKOHOJATEIBHBIMH MWIM HHbIMH HOPMATHBHBIMH TPaBOBLIMH
aKTaMH JIIsl pelocTaBlIeH s FOCY JapCTBEHHOM YCIIYTH.

JUisi [ONyYEHHs TOCYAAapCTBEHHOH ycumyrn 3asBuTeNh JMYHO oOpalnaercs B
VipasieHde co CHeIyoIHMH JOKYMEHTaMH:

- JIOKyMeHT, YJAOCTOBEPSIOWMHA JHYHOCTh 3asBATENS (NONIMHHHUK JUIA
03HAKOMIIEHH);

- 3akmoueHde, BbJAHHOE OPraHoOM OIEKH M IONEYUTENBCTBa, O
BO3MOXKHOCTH 3asBHTeNA GBITh KAHIHIATOM B YCHIHOBHTENH (yJodepuTenH), aubo
KaHJMIaTOM B ONEKYHbl (monednrtend) (NEHCTBHTENLHO B TEYEHHE JBYX JET C
MOMEHTA BBIJIAYH).

- 3asmneHWe IpakJdaHWHA, BHIPA3UBILEIOCH JKelaHWe BCTaTh Ha YHET B
Vipasienue B KauyecTBe KAHAMIATOB B YCHIHOBUTENH (YAOYEPHTEIH), ONEKYHBI
(noneunrenu) u nopobpare pebeHKa ANS CO3MAHHA jaMelaionel ceMbH, 0
Npe/lOCTABNEHHH  TOCY/ApCTBEHHOM  YCIyrH  coriacHo npunokenmio  Nel
AJMMHHCTPATHBHOMY PErJIAMEHTY.

2.7. 3anpemaercs TpeboBaTth OT 3asBATEIL:

- NpenocTaBieHMs JOKYMEHTOB W MH(OOPMAUMH HIIH  OCYIIECTBIEHMUS
AciCTBUi, NpeAoCTaBieHHE HIM OCYIIECTBIEHHE KOTOPbIX HE MpelyCMOTPeHO
HOPMATHBHBIMH [PABOBEIMH aKTaMH, PEry/TMPYIOLIHMH OTHOIIEHUH, BOSHHUKAKOIIHE B
CBS3H C [PEIOCTABIEHHEM rOCY1apCTBEHHOH yCITyTH.

- TIpefoCTABJCHHMA JOKYMEHTOB W MH(OpMAIH, KOTOpbIe HaXOo[ATCs B
pacmopsukeHHH oTpaciieBblX ((QYHKIHOHAILHBIX) OPraHOB aJMHHHCTPalMH ropoza
Cou, NpefOCTABJAIOLMX TOCY/IAPCTBEHHbIE  YCIYIM, HHBIX  OTpAcieBBIX
((pyHKIHOHANEHEIX) OpraHoB aaAMHUHKCTpaluH ropoga Couu, OpraHW3alMH, B
COOTBETCTBMM C HODMAaTUBHBIMH MpaBOBbIMH akTamu Poccuiickoil Dexpepaiiuy,
HODMATHBHEIMH IIpaBOBRIMH aktaMH CcyOwektoB Poccuiickoii — ®eepaiu,
MYHHIHNATEHEIMA NPABOBBIMH aKTaMH.

2.8. HcyepnpiBaiomuii IlepedeHh OCHOBaHMH Ul OTKasa B IpueMe
JIOKYMEHTOB TIPH TPeIOCTABIEHHH TOCY JapCTBEHHOM YCIyTH.

OcHoBaHMA Ui OTKasa B IIPHEME JOKyMEHTOB TpH INPEJOCTaBIEHHH
roCyIapCTBEHHOH YCIYTH OTCYTCTBYeT.

2.9. WcuepnblBalomui NepeyeHb OCHOBAHHH Ul TIPHOCTAHOBJICHHS HIIH

OTKa3a B [IPEIOCTABIEHHH TOCYIaPCTBEHHOM yCIyTH.
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OcHoBaHMA I NPHOCTAHOBIEHHS OKa3aHHA TOCYIApCTBEHHOH YCIyIH
OTCYTCTBYIOT.

HcuepneiBatomyii 1epedeHh OCHOBAHMH MU OTKA3a B IIPeJOCTABIEHHH
rOCYy/JapCTBEHHOH YCIIYTH:

- ofpamenye (B NHCBMEHHOM BH/E) 3asBUTeNd 160 onHOro M3 3asBuTenei
Npd MHOMKECTBEHHOCTH JIHI] CO CTOPOHBI 3afABHTENA € MpockDOH 0 IpeKpaleHHH
HOJrOTOBKH 3aNpalliBaeMoro MM JOKyMeHTa, IpefOCTaBIIeHHs IOCYIapCTBEHHON
YCIyTH,

- HEBO3MOXKHOCTE OKa3aHHA I'OCYAapCTBEHHOH YCIYTH B CHILY 0OCTOATENECTB,
paHee He M3BECTHBIX TIPH TIPHEME JIOKYMEHTOB, HO CTABIIMX H3BECTHEIMH B IPOLIECCE
MNpe/IoCTaBIeH A TOCYAapCTBEHHOH YCIIyTH;

- HaIM4YHMe MpPErITCTBHH B NpEJOCTaBIEHHH TOCYNapCTBEHHOH YCITYTH,
BO3HHKIIHX TPH [1POBE/IEHUH IIPaBOBOH 3KCIIEPTH3E! COOTBETCTBHA [PEACTABIEHHBIX
JNOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.0 HACTOAWEro AJIMHHHCTPATHBHOIO
perjaMeHTa, NeHCTBYIOIEMY 3aKOHOATEIbCTBY;

- npefoctaBneHde  3agBHTENEM ~ HEJOCTOBEPHOH,  HEIONHOH  WIH
HeaKTyanbHOH HH(OPMAITHH;

- TpejcTaBlieHHe 3asBHTENEM MOMIOKHBIX AOKYMEHTOB HIH COOOILIEHHE
3aBEJIOMO JIOJKHBIX CBEJICHHH;

- H3MEHEHHe 3aKOHOJATENbCTBA, NPENATCTBYIONIEe IPEeJOCTABIEHHIO
rocyapcTBEHHOH YCITYTH Ha YCIOBHSX, CYILIECTBOBABILMX HAa MOMEHT 0OpalieHHs
3asBuTeNs, HIH HACTYTUIEHHE (OPC-MAKOPHEIX 0BCTOATEIBCTB;

- BCTYNHBIIEE B 3aKOHHYI0 CHIIy OIpe[elieHHe HIH pelleHHe Cyia,
NPENATCTBYIOIEEe OKa3aHHIO TOCYNAapCTBEHHOW YCIYTH Ha MOMEHT HPHHATHS
PELIEHH O ee TIPe0CTaBIICHHH.

JloXyMEHTBl NPHHUMAIOTCS IIPH HAIMYMH MX [IOJJIMHHMKOB M JOKYMEHTa,
YAOCTOBEPAIOIIETO IMYHOCTE 3asBUTEIIS.

2.10. I'ocymapcTBeHHast yciryra npeocTaBiisieTcs DecruiaTHo.

Ilpnem 3asBNeHMH © [pPEJOCTABICHHH [OCYJAPCTBEHHOH  YCIIYTH,
HH(OPMHpPOBaHHE M KOHCYJIBTHpPOBaHWe 3asBHTeNeH O MOPAZKE MpeJoCTABIEHHA
roCyJJapCTBEHHOH YCIyTH, XO[e pACCMOTPEHHS 3alpOCOB O IIPelOCTABIEHHH
rocy/lapcTBEHHOM YCIYTH, KONHPOBaHHE CIEAYIOLIMX TOKYMEHTOB:

- YIOCTOBEpSAIOUIMX JIMYHOCTH MOJNyYaTelNs TroCyAapcTBeHHOH YCIyTH
(macnopr rpaxpanuna Poccuiickoit  Qenepamd  HWIH = MHOH  IOKYMEHT,
YAOCTOBEPAIOLIHIA THIHOCTB );

- 3aKIII04eHHe, BEIJaHHOE OPraHOM OINEKH H NONEeYHTENbCTBa, 0 BO3MOKHOCTH
3asBurens ObITh KAaHAMIATOM B YCHIHOBHTENH (YAOUEpHTENH), THOO KaHIHAATOM B
OTIEKYHHI ,

2.11. Cpoku oxuaaHus B OuYepe/d NpH nojave 3asBUTEISAMH AOKYMEHTOB,
YKa3aHHBIX B IyHKTe 2.6 AIMHHHCTPATHBHOIO DerjlaMeHTa, HeoOXOMHMEIX A
MOJTy9YeHHs rocyAapcTBeHHOM YCITYTH:

- BpeMsA OXHIAHHMA B O4epeld [l INOMydeHHA KOHCYNBTAlWH He JOJDKHO
IIPeBBIIIATE MATHAUATA MUHYT;
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- BpeMs OJKHIAHHMA Ui TONAaYH JOKYMEHTOB, yKa3saHHBIX B MyHkTe 2.6
AJIMHUHHCTPATHBHOTO PETJIAMEHTa, HeoOXOMMMBIX [UIA MONyYeHHs rocyAapCTBEHHOM
YCIIYT'H He J0JDKHO TIPEBBIIIATh MATHAALATH MHHYT;

- BpemMs ONKMIAHHA IS TIONYYeHMs pe3yNbTaTa Ipe/oCTaBlIeHHA
roCyZapCTBEHHOMN YCIYTH He JOIDKHO NPEBbINaTh MATHAAUATH MHHYT.

2.12. Cpok H NOpANOK PerHCcTpalHH 3anpoca 3asBUTeNs O MpefoCTaBIeHUH
rocyJlapCTBEHHOH yCIIyTH.

[InceMenHOe obpaiienue 3asBUTENS TIONEKUT 00A3aTeIbHOMH PETHCTPALHK B
Teuenue 1 (0HOTO) JIHA C MOMEHTA [IOCTYIUIEHHS B YIpaBlieHHE.

2.13. IlpueM pH3NHUECKHX JIHI] OCYIIECTRIAETCA B MOMEILEHHAX Y IIPABIeHH
cornacHo rpaduky paboTel, ykasasHoMy B nOyHkre 1.3 HacTosmero
AJIMHHHCTPAaTHBHOTO perjamMeHTa.

IMomemienns (1 paGodne MecTa COTPYAHHKOB) YTpaBieHus o6OpyAyloTcs B
COOTBETCTBHH C ONEEHEUEOlWM"gQZNOhOEm@OEgE npaBxJiaMH H HOpMaTHBaMH
«Curuennyueckue TpebOBAHHA K MEPCOHANBHBIM 3JIEKTPOHHO-BEIYHUCIHTEILHEIM
MalMHaM 1 opranusanuy padorst. CanlluH 2.2.2/2.4.1340-03».

Pa6oune mecta paGoOTHHKOB YNpaBIeHHs, 3aHUMAIOLIHXCS TIPe/IOCTaBIeHHEM
rOCyIApCTBEHHON YCIyTH, 000pyAyIOTCHA CPEICTBAMH BEIYUCIUTENBHOH TeXHHKH
(kak  mpaBwio, OXMH  KOMIOBIOTEP C  YCTAHOBIEHHBIMH  CIPaBO4HO-
WHQOPMAIMOHHBIME ~ CHCTEMaMH Ha  Kakjgoro pafoTHMKa Ynpasneus) H
OPITEXHUKO}, MO3BOJNAIOIIMMH OPIaHU30BATh TNPEJIOCTABICHHE TOCYAAPCTBEHHOH
YCIIyI'" B [IOJIHOM 0OBeMe.

[ToMeLieHne 11s TpOBe/IeH s THYHOTO NpHeMa Tpaiian obopy ayeTes:

- CHCTEMOH KOHAMIIMOHHPOBAHHA BO3/YXa;

- IPOTHBOIIOKAPHOH CHCTEMOI;

- anTedKoil g okasaHus JoBpadeOHON MOMOIITH.

Ha BxonHOH JBepd TIOMEIIEHHH, BBIJCICHHOIO JUIA Tpe/loCTaB/ICHHA
rOCY/IapCTBEHHOM YCIyru, Kpenstcs TabiMuky, co/iepikaliue CBeieHns 0 GpaMuiny,
UMEHHM, OT4ECTBE H JOJDKHOCTH COOTBETCTBYIOLIEO JOJDKHOCTHOIO JIMLA.

[MoMemieHue U1 OXKHIAHMA JIMYHOrO IpHemMa OOOpYHyeTcs CTYJIBAMH,
cronamH (croiikamu), obecreduBaeTcs KaHIENAPCKUMH [PHHAIUICHHOCTAMH A
HanMcaHMs MACEMEHHBIX 3asBlIeHHH, HH()OPMAITHOHHBIMH CTEHIAMH.

2.14. IlpasoM Ha ToOJydYeHHe TIOCYHAPCTBEHHOH yciyrd obnajaior
coBeplIIeHHONETHHE JeecriocobHble rpaxiane Poccuiickod Pejepalldd, a Takke
rpaxaade crpaH-ydacTHHI, «KOHBEHIMH O TIPaBOBOH IIOMOIIH H TIPaBoOBbIX
OTHOLIEHMSX [0 TPajCaHCKHM, CeMeHHBIM M YTOJIOBHEIM [enam», €CId OHH
NOCTOSHHO HJIH BPEMEHHO NPOXHBAIOT Ha TeppuTopud Poccuiickoit @enepauuy,
IOJTy4HBIIIME B OPraHaX OMeKH M MONevHTe/bCTBA 3aKTIOYEHHs O BOSMOXKHOCTH OBITH
KaHIHZATOM B YCHHOBHTENM (yZodeputeny), nuO0 KaHIWIATOM B ONEKYHBI
(nmoneuurenu).

2.15. ITokasaTenem KauecTBa IPEAOCTABIEHHS I'OCYIAPCTBEHHOH YCIYTH
ABNFETCA IMoydeHHe (U3MYECKUMH JTHIaMH MHCHMEHHBIX OTBETOB IO CYIIECTBY
BOIPOCOB, ~ OOpalieHWil W  3asBliCHMH B YCTAHOBJICHHBIH  HACTOAIHM
AJIMHHHCTPAaTHBHBIM PEraMEHTOM CPOK.
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locynapcTsennas yciyra npefoCTaBIAeTCH HENOCPEACTBEHHO B [OMELEHHH
Ynpasiienus.

Pazmen 3.

COCTAB, ITOCJIEJIOBATEJIbHOCTE ¥ CPOKH BBITIOJTHEHUS
AJIMUHHUCTPATHUBHBIX ITPOLIEAYP (JEHCTBHIA), TPEBOBAHMS K
TOPAJIKY UX BBITIOJIHEHHS, B TOM YMCJIE OCOBEHHCTEM
BBITTOJIHEHWA AJIMMHUCTPATUBHBIX [TPOLIE/TYP (JIEMCTBUEI) B
DJIEKTPOHHOM ®OPME

3.1. TocynapcTeHHas yciyra TpeJOCTABIISETCS IIyTeM BBIIONHEHHS
aIMHHHCTPAaTHBHBIX TTPOLIEIYP.

B coctas aIMHHHCTPaTHBHEIX NPOLIEIYP BXOAT:

- IPHEM H PEerucTpanys ¥ paBieHHeM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HacTos1iero AJMHHHCTPATHBHOIO PerylaMeHTa;

- PacCMOTpeHHe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTOALIEro
AIMHHHUCTPATHBHOTO PerjaMeHTa;

- IpeAocTaBleHHE TrpaxciaHaM HH(oOpMAlMH O MeTAX, OCTaBLIMXCcA Oe3
TIOIIEYEHUs POJIATETICH;

- OKa3saHHe COAEHCTBHA IPaXJaHaM B CIy4ae OTCYTCTBHS B MyHHI[HITATBHOH
ase JaHHBIX O JeTAX CBEJCHHH 0 peGeHKe, COOTBETCTBYIONIEM HX MOKETaHUAM.

3.2. TlocrnenoBarenbHOCTh aIMHHHCTPATHBHLIX TPOIELYP NPeLOCTABICHHS
rOCYlapCTBEHHOH YCIIyTH.

3.21. Tlpuem u peructpaiys YnpasneHHeM IOKYMEHTOB, yKa3aHHBIX B
NyHKTE 2.6 AJIMUHHCTPaTHBHOIO PeriaMenTa, Ha PeOCTaBIeHHe TOCy [apCTBEHHOM
YCITYTH.

OcroBaHMeM /U1 Havaja aJIMHHUCTPATHBHOM TPOLENYpHl ABJIAETCS
NOCTynJIeHHe JIM4HOro ofpamenus 3asBHTeNs C JOKYMEHTAMH, YKa3aHHEIMH B
MyHKTe 2.6 AIMUHHCTPaTHBHOTO pernamMeHTa B Y npasieHHe.

IlpreM TakuX JOKYMEHTOB OCYLIECTBNAeTCS OeCIUIaTHO ClEeLMATHCTAMA
YnpasneHws, cornacHo rpauKy npHema rpax/aH 1o BONPOCaMm NpeaocTaBICHHA
FOCYIapCTECHHOH  YCJIYIH, yKa3aHHOMY B IyHkTe 1.3 AIMHHHCTpaTMBHOTO
periameHTa.

Cotpynuuk Yrpasienus, ynolHOMOYeHHbIH Ha NpHEM 3adBJIEHHI:

1) ycranaBnuBaet npeamer obpamieHus;

2) ycTaHaBIMBaeT THYHOCTH 3asBUTENs, B TOM YHC/E NPOBEPIET JOKYMEHT,
YAOCTOBEPAIOIIHY JIMYHOCTH, MPOBEpPSET NOITHOMOYMA 3asBuTEs, B TOM YHCIE
TIOTHOMOY U [IPeACTABHTEN NeHCTBOBATE OT €ro MMEHH;

3) mpoBepseT HamHuMe BCeX HEOOXOMMMEIX JOKYMEHTOB, YKA3aHHBIX B
MyHKTe 2.6 AIIMHHHCTPATHBHOTO periaMeHTa;

4) mpoBepsieT COOTBETCTBHE MPEJCTABNEHHBIX NOKYMEHTOB TPeGOBaHHAM
YCTaHOBJIEHHBIM JIeACTBYIOUTHM 3aKOHO/IATeNLCTBOM H HACTOALLIHM
AJIMHHHCTPaTHBHBIM PETJIAMEHTOM, YCTAHABIIMBAET, 4TO:
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- IOKYMEHTEI, B YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM CIy4asx HOTAPHAIBHO
YIOCTOBEPEHH, CKpEIUIeHbl NedYaTsIMH, UMEIOT HalJleXalllde IMOANHCH CTOPOH HIH
oInpeJieleHHBIX 3aKOHOIATeNIbCTBOM JIO/DKHOCTHBIX JIUIT;

- TEKCTHI IOKyMEHTOB HalucaHsl pa3bop4uBo;

- (aMMIHM, HMMeHa M OT4ecTBa (HU3WYECKHMX JIMI, ajpeca MX MecTa

JKHATEJIBECTBA HAITHCAHBI TIOJTHOCTEBIO;
- B JIOKyMEHTax HeT MOJYHUCTOK, MPHUIIHCOK, 3a4YE€PKHYTBIX CJIOB M HHBIX HE

OrOBOPEHHBIX B HUX HUCIIpaBIIEHHI; }

- JOKYMEHTEI HE UCIIOJIHEHBI KapaHIaIlIoM;

- JIOKyMEHThl HE HUMEIOT Cepbe3HBIX MOBPEXIEHHH, HAIHYHE KOTOPBIX He
M03BOJAET OJHO3HAYHO UCTONKOBATh HX COJIEPIKaHHE.

5) cluaeT NpelCcTaBlIeHHbIE 3K3eMIUAPEl OPUTHHAIOB M KONHH JOKYMEHTOB,
apyr ¢ gpyrom. Ecnm mpezcTaBieHHBIE KOIMHH JIOKYMEHTOB HOTapHAILHO He
3aBepeHbl, [aHHBIA pabOTHUK YNpaBleHHA, CIHYHB KOIMHM JOKYMEHTOB C HX
HO/UIMHHEIME JK3eMIUIAPAMH, 3aBepsAeT CBOEH TOJITHCHIO C yKa3aHHeM (aMHIuH H
MHHIHATIOB H CTABHT IITAMII KKOIIKS BEPHAY;

6) OecruTaTHO KONMPYIOT MHOKYMEHTbI, YyKazaHHbele B myHkre 2.10
AJMHHHCTPATHBHOIO pEIJIAMEHTd, €CJIH KONHH HEOOXOJMMEIX J[OKYMEHTOB He
npe/0CTaBIeHbl;

7) npH ycraHOBIeHHH ()AKTOB OTCYTCTBHS HEOOXOJHMBLIX JIOKYMEHTOB,
yKa3aHHEIX B [yHKTe 2.6 HacTtoswlero AJMHHHMCTPATHBHOIO perjiaMeHTa,
HECOOTBETCTBHUA  TPEACTABIEHHEIX  JOKYMEHTOB  TPeDOBaHHAM  HACTOALLEIO
AIMHHHCTPATUBHOIO perinamMenTa, paboTHUK Y IIpaBleHus, OTBETCTBEHHbIH 32 IPHEM
JIOKYMEHTOB, YBEIOMIIseT 3asBUTENs O HAIM4YMH [PENATCTBHH Uil OKasaHus
roCyIapcTBEHHON YCIyrd, oObscHAeT 3asBHTENIO COJEPIKAHHWE BBISBICHHBIX
HEJIOCTATKOB B IpPeJCTABIEHHBIX JOKYMEHTaxX M IIpeljiaraerT NMpHHATH Mepbl [0 HX
YCTPaHEeHHIO;

[lpx cornacuu 3asBHTENS YCTPAHATH HPEMATCTBHA COTPYIHMK YIIpaBICHHA,
YIOJIHOMOYEHHEIH Ha MPHeM 3asBlIeHHH, BO3BpalllaeT IpeICTaBIeHHbIE JOKYMEHTHI;

[lpy  wecornacuu  3asBATENs  YCTPAHWTL  NPEMATCTBHA  COTPYIHHK
YnpasneHuns, yIoJHOMOYEHHBIH Ha IpHeM 3aiBlleHu#, obpalaer ero BHUMaHHE, Y4TO
yKkazaHHOoe  OOCTOATENBCTBO — MOXET  [PenisTCTBOBaTh  IPEIOCTABICHHIO
rocy1apcTBEHHOH YCIIyTH.

Cotpynnuxk YipasieHusi, OCYLUECTBHBIIHI NPHeM JOKyMEHTOB, YKa3aHHbBIX B
nynkre 2.6 AJMHHUCTPATHBHOIO perjiaMeHTa, B 00fA3aTelLHOM —MOpPAJAKE
uHGOpMHpYeT  3asBHUTENs, IPENCTABUBIIEro  [AOKYMEHTBI JUIA  IONyHeHHs
rocy/1apcTBeHHOMH yCIyru:

0 CpoKe 3aBeplueHns 0QopMIIEHHS TOKYMEHTOB H NOPAJIKE UX MOTyHeHHs;

0 BO3MOXKHOCTH OTKa3a B PEJ0CTABIEHHH FOCY/apCTBEHHOH YCIyTH.

OBIHi MAKCHMAIBHBIH CPOK NPHEMa JOKYMEHTOB He MOXET IPeBhINarh 15

MHHYT.

10

CoTpynHMK, YNOMHOMOYEHHBIH Ha IpHEM 3ajBieHHH, (QOPMHPYET IaKeT
NOKyMEHTOB M IepelaeT JOKYMEHTbI, YKa3aHHEIE B MyHKTE 2.6 AMUHHCTPATHBHOIO
periameHra, B MOpsIKe AeNONPOH3BOACTEA A PETHCTPALHH.

Cpok perucTpauny BXOIAMX IOKYMEHTOB B YIIDAaBJICHHH COCTABIAET OIHH
KaJIeHAPHBIH JeHb C MOMEHTA IIOCTYIUICHHs JOKYMEHTOB, YKa3aHHEIX B IYHKTE 2.6
AJIMHHHCTPaTHBHOI'O perjiamMeHTa.

KoHe4HbIM pe3ynsTaToM DaHHOH aIMHHHCTPATHBHOH TpPONETYPHl, SBIAETCA
TPHEM H PerHcTpalys NOKYMEHTOB, yKa3aHHBIX B IMyHKTe 2.6 AIMHHHCTPaTHBHOIO
pernaMeHTa, H nepejiaya X Ha4albHUKY YTpaBleHHs, IM00 JIHIYy, HCIOMHAIOMEMY
ero obs3aHHOCTH, JUls onpefeneHus paboTHUKAa YNpaBleHMs, OTBETCTBEHHOTO 3a
HCIIOJIHEHHE TOCYIapCTBEHHOH YCITyTH.

3.2.3. PaccMoTpenHe [OKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HACTOSIIEro
AMHHHCTPaTHBHOI'O periaMeHTa.

OcHoBanmeM U1 Hadajla aIMHHHCTPATHBHOH MPOLETYpPH «PaccMOTPEHHE
JIOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6 Hactosmero AJIMHHHCTPATHBHOIO
perjiaMeHTa» ABIAETCS pEerHcTpals B YIpaBleHHH NOKYMEHTOB, YKAa3aHHBIX B
nyHKTe 2.6 HacTosImero A IMHHHCTPATHBHOIO periaMeHTa.

Tlocne peructpanun B YIpaBieHHH NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOALIEr0 AJIMMHHCTPATHBHOTO pErJaMeHTa, B Te4eHHe IBYX IHeH OHH B
YCTAHOBJICHHOM TMOPAJKE HANpABIAIOTCA B OTIEN pasBHTHA CeMeHHBIX (opm
YCTpoHcTBa JleTelf CHpPOT M JeTed, OCTaBUIMXCA 03 MONeYeHHs poguTeneit
VYupasnenus (manee — Otnen Yupasienus) JUis NPefOCTABIEHHS TOCYapCTBEHHOM
YCIIYTH.

Haganenuk Otnena YnpasneHus B TedeHHE OHOr0 paboyuero JHA ¢ MOMEHTa
NPHUHATHA NOKYMEHTOB, YKA3aHHBIX B IMyHKTE 2.9 AJIMUHUCTPaTHBHOIO periiaMeHTa,
paccMaTpHBaeT 3asBJIeHHE M MPHHHMAET OJ{HO U3 CJIEJYIOLIUX PeIleHHH:

- O HAIMYHH OCHOBaHWH JUIA OTKa3a B IPEJOCTaBIEHHH roCyIapCTBEHHOM
YCJIYTH, MNpPeLyCMOTPEHHBIX IYHKTOM 2.9 AJMHHHCTPAaTHBHOIO perjaMeHTa, H
HHpopMHpOBaHUHK 06 3TOM 3asBHTENS;

- 00 OTCYTCTBHH OCHOBAHHMIT I OTKA3a B NPEAOCTABIEHHH rOCYJapcTBEHHON
YCIyrH M BHeCEHHH cBeficHMH o 3assurene B «JKypHan ydera KaHIWJaToB B
YCBIHOBHTeNM (yaoueputenn)», au6o «KypHan ydera KaHIMIATOB B NpHEMHEIE
POIHTENH, ONIEKYHBI (TTONEUHTENH), IATPOHATHEIE BOCITHTATEIHY.

3asBHTEND BIIpaBe OTO3BATH CBOE 3asBlIeHHE B JI0GOH MoMeHT, B mpouecce
NPEIOCTABNCHU TOCYJAapCTBEHHOH yciyrd YnpabnenHeM, oOpaTHBIIHCE C
COOTBETCTBYIOIIHM 3afABICHHEM B YmnpaBieHHe. B 3ToM ciydae JOKYMEHTHI,
yKasaHHBle B MyHKTe 2.6. HacToAmero AIMHHHCTPATHBHOIO perjlaMeHTa, He
TIOZJIEXKAT BO3BPATY 3asBUTEIIO.

Kone4neiM pesynbTaToM [NaHHOH aIMHHUCTPATHBHOH IPOLELYPHl, KOTOPOH
OKaHYHBAETCH [PENOCTABIEHHS TOCYNApPCTBEHHOH YCIIYyTH, SBIAETCS IIOCTAHOBKA
TPaX[aH Ha y49eT B YIpaBleHHM B Ka4ecTBe KaHAWJATOB YCHIHOBHTEIH
(ymowepurenu), onekyHsl (TONEYNTENH) M OKasaHHE MM colelicTsua B mopbope
pebenka  (mereil), MO0 MOTHBHpOBaHHBIH OTKa3 B  IIPEJOCTAaBJIEHHH
TOCYAapCTBEHHOM YCITyTH.
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[Ips NpUHATHE pellleHus O MOCTAHOBKE 3afdBHTENS Ha YYeT B YIIpaBleHUH B
KayecTBe KaHIM/JATOB YCHIHOBHTENH (yLOYEpHTEeNH), ONeKyHH! (MOoNevHTesn)
cnenuamict Otmena VYrpasinenus HHGOPMHpYeT 3aiBHTENS O HEOOXONHMOCTH
npubbITh B YIIpaBieHHe JUis OKa3aHus eMy coneiicTsus B noabope pebenka (aereit).

[Npu npuHATHM pewieHus 06 OTKaze B MpPeJOCTABIEHHH IOCYAapCTBEHHOH
YCIYI CHELHATHCT YIpaBleHHs yBenoMisier 3asBureid ro tenedony ob orkase B
NPELOCTABICHHH IOCYIaPCTBEHHOH YCIyTH M HalpaB/iieT MOYTOBBIM OTIPAaBJICHHEM
C yBeJOMJIEHHEM 3asBHTEII0 MOTHBHPOBAHHBIA OTKa3 B MpeJOCTABICHHH
rOCY/IapCTBEHHOH YCIyrH C IepedHeM OCHOBAHHH JUIsl OTKasa ¢ [peJCTaBIeHHBIMU
JIOKYMEHTAMH M pa3zbicHseTcs [OpAnoK obxanosanus. Komuu —yKasaHHBIX
JIOKYMEHTOB XpaHATCA B Y IpaBJICHHH.

3.2.4. IlpenocTaBnenye rpax/anaMm HHPOPMAIH O JIeTAX, ocTapuiuxcs Ge3
MONEYEHUs POJHTENEH.

OcHOBaHHEeM i Hayajla BBINOJHEHHS AaJMHHHUCTPATHBHOH IpOLERypbI
sABjgeTcs 3aHeceHHe cpeneHud o 3assuTene B «ypHan ydera KaHJHIATOB B
ycoiHoBUTeH (yaodepurend)», nubo «KypHan ydera KaHIHJATOB B TPHEMHBIE
POIHTEIH, ONEKYHBI ([IONEYHTEIH), IATPOHATHBIE BOCIIHTATEIINY, d TAKKE 3ajdBlIeHHe
3asurens 06 oKka3aHMH cojieiicTBus B noadope pebeHka, COMIACHO MPHIIOKEHHIO
No2 x AZIMMHHCTPaTHBHOMY pErjiaMeHTy.

OtsercTeednbid  cnequandct Otaena YnpasieHHS OCYIIECTBISET IMOHMCK
ceeleHuii 0 pefeHKe B MyHHIMIAILHOH 0ase MaHHBIX O JETAX, OCTABIIHXCA oe3
rnoredYeHHs poAUTeNIeH, B COOTBETCTBHH ¢ TpeOOBAHHAMH, YKa3aHHBIMH B 3asiBJICHHH
Baspurens (6e3 yuera nereil, Ha KOTOPBIX BEIAAHEI ACHCTBYIONIHE HANPABIEHU).

Cnenpamact Otnena Yrpasienus NpeJocTaBiseT JTHIYHO 3asBHTEN0 aHKeTy
u qortorpaduio pebGeHka, ocrtaBiierocs 0Oe3 IONEYEHHs POJMTENEH, CBEACHHA O
KOTOPOM COOTBETCTBYIOT IIOXETaHHAM 3asBUTEILL.

Ilpu o3HakomieHHH 3asBHTENA CO CBEJCHUSMH O AETAX M COMJIACHH HIH
oTkase 3asBHTENs IOCETHTh yKasaHHoro peberka crenuannct Oraena YipasieHus,
OTBETCTBEHHbII 33 IPHEM IPaiaH, NpeanaraeT 3asBHTENIO 3aTONHUTD 3asBleHHe 00
03HAKOMJIEHHH CO CBENEHHAMH 0 pebeHke (AeTsx), moiexanieM(ux) ycTpoiCTBY B
CEMBIO MpaX/IaH, cOracHo npuioxkeHust No2 Kk AIIMHHHCTPATHBHOMY PEriaMeHTy.

B ciryuae, ecniu 3asBuTeNb COINIACEH IIOCETHTH pebenka, cnennannet Oraena
YHpaBieHns TOTOBUT JUIS BBIIa4M 3asBUTEIIO0 HANpaBlIeHHe Ha rocelienne pebenka.
HanpapjieHye BEI@ETCs Ha MOCELIeHHe 0JHOTO pebeHKa H JIeHCTBATENEHO B TEUEHHE
10 pabouux aHeH co JHA €ro BBIAYH.

Cpok meficTBHA HANpaBieHHs MOKeT ObITh MpPOIEH TpH HAIMYHH
OCHOBaHMI, NPENATCTBYIONMX 3asBUTENIO IOCETHTH pedeHKa B YCTAHOBICHHBIH
cpox (6onesns, ciyxebHas KOMaHAHPOBKa M Ap.). [U1s Npo/eHHs cpoka JeHCTBHA
HanpaBlieHHs 3asBHTENh TOJAeT IIMCHMEHHOE 3asBlieHue B YIpaBleHHE B
[POH3BOJIBHOM (popMe ¢ 0BOCHOBAHMEM IPHYHH HEBO3MOKHOCTH NOCETHTH pebeHka
B YCTaHOBJIEHHEIH CPOK.

Ileppoe moceineHne peGeHka 3asBHTE/SIMM NPOMCXOMHT B HPHCYTCTBHH
cnempanacra Oraena Ynpasnenus. Jlis NanbHEHIIMX NOCELIeHHH 3asBHTENH
[OJIY4aI0T [IPOITYCK Y PYKOBOAMTENS YIPEIKIEHHs, B KOTOPOM HAXOMTCs pebeHOK.

3asBHTENb 0053aH B YCTAHOBIEHHBIA [UA [OCEMEHHs peberka, OCTAaBIIErocs
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Ges momedeHus pojMTeneif, CPOK TpoMH(QOPMHPOBAaTh CHENHATHCTA Ortpena
VipaB/ieHHs O pe3yJIbTaTaxX TOCEUIEH s 3TOro peGeHKa U NPHHATOM HM pEILCHAH B
HCEMEHHOH (opMe.

B cnyyae cornacds, 3afBUTENb [MCEMEHHO MOATBEPXKIACT rOTOBHOCTB
IPUHAT NPEUIOKEHHOT0 pebeHkKa B CEMBIO.

Ilpu oTkase 3asBuTeNs OT NpHema pebeHka Ha BOCIMTAHHE B CEMEIO,
3asBUTENh NHCHBMEHHO MOJATBEPXKAaeT HEroTOBHOCTh [PHHATE MNPEIJIONKEHHOI0
peGenKa B CEMBIO ¢ yKa3aHHEM INPHYHMH OTKa3a. 3asBHTENb HMEET NpaBo MOMyTHTD
HATIpABJIeHMe HA [OCEIeHHe JpYToro BbIOPaHHOTO HM peberka B HOpAIKE,
YCTaHOBJNEHHOM ITyHKTOM 3.2.4. HacTosAmero AAMHHHCTPATHBHOIO pernaMeHTa.

Tpu oTkase 3asABUTEIIs OT MPHEMA HA BOCIHTAHHE B CEMBIO MPEUIOKEHHOTO
eMy pebenka ¥ OT TMOHMCKa Apyroro pefeHka M MPEICTABICHHH WM 3aiABICHUA B
[HCBMEHHOH (opme O CHATHM C yyeTa B KauecTBe KaHJMZATa B 3aMellaiollHe
pomurend, 3asBHTeNb CHHMaeTcs C y4era, O 4eM JlelaeTcs OTMeTka B
cooTBeTcTByIOLIeM «KypHae yJera KaHHIaTOB.

3asBuTENb CHHMAETCH C y4era:

- B clly4ae NpHHATHA pebeHKa B CeMBIO;

- 710 MCTEYEeHHH MABYX JIeT C MOMEHTa IIOCTAaHOBKH Ha Y4YEeT B KawecTse
KAHM/ATA B YCEIHOBUTEIH (YI04epHUTEH), ONeKyHBI (TONeYHTENH);

- npd TONy4eHHH YNpaBlIeHHeM  CBeeHHi o6 ofcrosTenpcTBax,
NPENsSTCTBYIOMHX (B COOTBETCTBHH C 3aKOHO/ATENIbCTEOM Poccuiickoii Denepaiia)
NpHHISTHIO 3asiBUTENIeM peOEHKa B CEMBIO;

- 110 3a5BJIEHHIO 3asBHTEI.

3.2.5. Oxazande coAeHCTBMA TIpaxjaHaM B ciydac OTCYTCTBHA B
MyHHIMNANBHOH 6ase JaHHBIX O NETAX CBEJCHHi O pebeHKe, COOTBETCTBYIOIIEM HX
MOXKEIaHHAM.

OcHOBaHHEM JUis HAYana BBIIOJNHEHHS aJMHHHCTPATHBHOH NpPOLEIYpPHI
aBnseTcs 3asBIeHMe 3asBHTels O JanbHeiimeM roucke pebeHka (nereit),
ocTaBLIerocs Ge3 MomMeveHMs pOJUTENei, COOTBETCTBYIOIIETO €ro MOKeNnaHHuM, B
Cilydae OTCYTCTBHS CBeJeHHMH O TakoM peberke (AeTsX) B MyHHIMNAILHOH 0ase
JIAHHBIX O JIeTAX, cornacHo mpuiaokenus Nol K AIMHHUCTPATHBHOMY PETTIAMEHTY.

Ipy MOCTYIIEHHMH B MYHHIIMNANbHYI0 Gasy JaHHBIX O NETSAX HOBBIX aHKET
meTeii, ocrapukxcs 0e3 ToOnNedeHHs pOJHTENel, COAEpHalMX CBEJeHMs, KOTOphIe
COOTBETCTBYIOT MOMKENAHUSAM 3asdBHTENs, OTBETCTBEHHbIH CIIELHATHCT VrpaBneHus
yBefoMisieT 3asSBHTENA O HOCTYIUIEHHH BhILIEYKA3aHHBIX CBEJIeHHH.

3asgBHTENb B 3-IHEBHBIH CPOK CO JHA MOIydeHHs MHQOPMAlMH O HAIWIHI B
MyHHLIMNATEHOH ©ase JaHHBEIX O JETAX cBefleHnii o pebenke  (IETAX),
COOTBETCTBYIOIHX €ro IIOXKEeNaHusiM, NOIDKEeH ABHTBCH B VinpapneHde s
O3HAKOMJIEHHS CO CBEIEHHAMH O JaHHOM pebeHke (IeTax).

VxasauHslil cpoK MoeT GBITH POJUIeH, eclH 3aiBUTENb B 3-mHEeBHEIH CPOK C
MOMEHTA TIOTy4eH s YBEIOMICHUs NPOMH(OPMHPYET CEUANUCTa Y IpaB/IeH s 00
OCHOBAHHMSIX, NPEIATCTBYIOIIMX €My O3HaKOMHTBCH C undopmatueil o pebenke
(mersx) (6one3np, cmyxe6GHas KOMaHIMPOBKA U 1Ip.).

Ecnu 3asBurens, ABaXIbl IONyYHB YBEIOMIEHHE O pe3ynbTaTaX IIOHCKA
peGenka, ocrasmerocs Ge3 mnonedeHds pojurened, He ABAICA B Ynpasnenue,
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JaHHBI (DaKT IHCEMeHHO OQOpMIIAETCA, MOJIKMCHIBACTCA COTPYAHHKOM, JIHTHO
npouH(OPMUPOBABIIAM 3asBHTENs, NOHMCK peGeHka Ui JAHHOTO 3adBHTEN
IPUOCTAHABIIMBAETCS M MOXeT OBITh BO30OHOBJIEH Ha OCHOBaHMHM IIOBTOPHOTO
HCEMEHHOTO 3aABJICHHs 3aiBHTEIA.

KOHEYHBIM pe3yNsTaToM aIMUHHCTPATHBHOM NPOLETYpsI ABISETCS NOAGOP
pebenka u oopMIleHHe 3aiBIeHNs 3aABUTeNd 00 03HAKOMIICHHH CO CBE/ICHUAMH O
pebeHKe U COrNacHH MPHHATH €0 B CEMBIO.

[Ips OTCYTCTBHM B MyHHMLMIAIBHOH Ga3e NaHHBIX O JeTAX CBeJCHHH O
pefenke (eTAX), COOTBETCTBYIOLIMX IOXENAHHAM 3assutens, 3asBHTENb BIpaBe
o6paTHTECS B APYroif OpraH ONEKH M IONEYHTENBCTBA MO CBOeMy BHIGOpY WM B
rocyAapcTBeHHBIH GAHK IaHHBIX O AeTAX, OcTaBIIMXCs 6e3 noneyeHHs poauTene.

3.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 33 BBIIOJIHEHHE KaXoro
aJIMHHHCTPATHBHOTO JeHCTBHS, BXO/AIIETO B COCTAB a/[MHHHUCTPATUBHbIX NPONEAYP,
YKasaHHBIX B AJIMHHHCTPATHBHOM pEraMeHTe, He BBIOJIHMBIIEE (HECBOEBPEMEHHO
BLITIONTHHBIIEE) TaKOe AIMUHHCTPATHBHOE MEHCTBHE, IOMJICKUT NPUBICHCHHIO K
aJIMHHHCTPATHBHOM, JMCLAIUIHHAPHON HJIM HHOM OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHojaTesbeTBoM Poccuiickoit Menepaiuu.

Paspen 4.
GOPMBbI KOHTPOJIA 3A UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O
PEI'JIAMEHTA

4.1. Kourtpone 3a coOmojAeHHEM  TOCIEI0BATE/IbHOCTH NeHCTBHH,
ONpEJENeHHBIX  aJMUHHCTPaTHBHBIMH  NPOLEAYpaMH 10 [peJOCTaBICHHIO
rOCYapCTBEHHON YCIYTH, NPHHATHEM PElleHHH OTBETCTBEHHBIMH CIELHAHCTAMH
[0 MCIOMHEHHMI0 HACTOAIEr0 AJIMHHUCTPATHBHOIO PpErjiaMeHTd OCYILIECTBIACTCH
Ha4allbHUKOM YTpaBleHHs.

Tekymmii KOHTPONb 32 HAANEKAUMM HCNONHEHHEM AJMHUHHCTPATHBHOIO
pernaMenTa, CBj3aHHBIA €  OCYHIECTBIEHHEM [EATENBHOCTH  OTBETCTBEHHLIX
CHELHANMCTOB,  OCYIIECTBIAETCS  HAa4albHHKOM  COOTBETCTBYIOLICr0  OTACIA
Vipasnenus. )

[TpoBepKH [OJHOTE H KauecTBa MPeJIOCTABICHAA rOCY/IapCTBCHHON yCIyTH
BKJIIOYAIOT B cebs NpoBeleHHWe NPOBEPOK, BbIABICHHE M YCTPAHEHHE HapyHICHHH
MOpAAKA H CPOKOB IMpPEeAOCTABIeHHs TrOCYHapCTBEHHOH YCIYrH, paccMoTpeHHe
obpamenuii 3asBuTellell B XOJle IPENOCTABIEHHS TIOCY/J@PCTBEHHOM YyCIyrH,
colepKalliX KaroOs Ha peIIeHus, AeHCTBHs (Ge3neiicTBrE) JIOIKHOCTHBIX JIHIL
MYHHIIHIIATIBHBIX CIIYKALIHX. }

42. Kourpons 3a IIpeJOCTAaBIEHHEM  TOCY[apCTBEHHOM  yCIYTH
OCYLUECTBIAETCS ITyTEM IIPOBEIeHHA:

- IINIAHOBBIX MPOBEPOK COOMIONEHHA ¥ MCIOIHECHHA NODKHOCTHBIMH JIMIAMH
MONOMKEeHHH HACTOAINEero AJMHHHCTPAaTHBHOIO perjiaMeHTa, WHEIX [AOKYyMEHTOB,
periaMeHTHPYIOUIMX JAesTeNbHOCTE NPEIOCTABICHIL rocyapCTBEHHOH YCITyry;

- BHEIUIAHOBBIX IIPOBEPOK COONIOAEHMS H NpeJOCTaBIEHHA HCIOIHEHHA
MYHHLMIAILHBIME  CIY)KAllMMH  TIONIOKCHHH HACTOALIEro AJIMHHHCTPAaTHBHOIO
pernamenTa, OCYIIECTBIAEMBIX 110 00palleHHAM (H3HYECKHX M IOPHAMISCKHX JIHL,
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no nopyveHusM I'naselr ropoga Counm, 3amectureneif I'naeel ropoma Coum, Ha
OCHOBaHHMHM HHBIX JIOKYMEHTOB M CBeJEHH, YKashBAIOIIMX Ha HapylLIeHHE
TIOJIOKEHHMH HACTOAILEr0 AJMHHHCTPATHBHOIO PErJIaMEHTa.

B xoxe nnaHOBEIX M BHEIUIAHOBBIX IPOBEPOK JOJDKHOCTHBIMH JIMIAMH
MPOBEPAIOTCS:

- 3HaHWE OTBETCTBEHHLIMH CIlIeLMaJHCTaMH TpeOOBaHMH HACTOSAIIETO
AJMHHHCTPaTHBHOTO perinamenra, HOPMaTHBHBIX [PaBOBBIX aKTOB,
YCTaHAB/IHBAIOMUX TPeOOBaHHA K MPENOCTABIEHHIO TOCYIAPCTBEHHOMH YCITyTH;

- cobmojenne pabOTHHKAMH YIPaBIEHHs CPOKOB M IOCJELOBATENBEHOCTH
WCTIOJIHEHHA  aJMHHHMCTPATHBHBIX  [POLEJNYP, YCTAHOBICHHBIX  HACTOAIIAM
AIMHAHMCTPATUBHBIM PErllaMeHTOM;

- IpPaBHIBHOCTE M CBOEBPEMEHHOCTh HH(OPMHpPOBAaHHA 3asBuTelned o0
H3MEHEHHH aJMHHHCTPaTHBHBEIX TNpOLELYp, HPeIyCMOTPEHHBIX HAaCTOSIHM
AMHHHCTPATHBHEIM PErilaMeHTOM;

- onpejieJIeHHe CPOKOB yCTpaHeHHs HapyLIeHHWH W HeJOCTATKOB, BbIABIEHHBIX
B XOJI€ TpebLIYIHX IPOBEPOK.

VipasneHHeM MOTYT NPOBOJHTECS 2JIEKTPOHHEIE OIPOCE], AHKETHPOBAHHE I10
BoIripocaM YAOBJIIETBOPEHHOCTH MOJHOTOM H Ka4vyeCTBOM npeaocTaBlieHHA

rocy1apcTBeHHOH YCITyTH, cobmoenus TIONIOKEHHI HACTOSAIIET0
AJIMHHHCTDATHBHOTO perJlaMeHTa, CPOKOB M IOCIENOBATENBHOCTH JEHCTBHM
(aAMHHUCTPATHBHBIX npoueayp), Tpe/lyCMOTPEHHBIX HaCTOAIIHM

AJIMMHHCTPaTHBHEIM PeriaMeHTOM.

IMeproyHOCTE OCYIIECTBIEMBIX IUIAHOBBIX [IPOBEPOK IOJHOTHI M Ka4decTBa
NpeZloCTaBIEeHUs FOCY JaPCTBEHHOM YCIIyr ycTaHaBluBaeTces YpasieHueM B Gpopme
NpHKasa.

43. Bce [OMKHOCTHBIE IIMIA, YYacTBYIOUIME B  IPe/lOCTABIEHHH
rocyZlapCTBeHHOH YCIyTH, HecyT IepCOHANBHYIO OTBETCTBEHHOCTBH 3a BBIIIOJIHGHHE
CBOMX 00s3aHHOCTEH H CODOJIOJEHHE CPOKOB BBIIOJHEHHS AIMHHUCTPATHBHBIX
npolenyp, YKa3aHHBIX B HAcToslleM AJIMHHUCTPATHBHOM periaMeHTe, B
COOTBETCTBHH € JIEHCTBYIOLIMM 3aKOHOJATENILCTBOM.

Ilpu paccmorpenun oOpaiueHus He JOIyCKaeTcs pasrialleHHe CBeJIeHHH,
cofiepikanuxcs B obpalleHHH, a TaKKe CBEIEeHHH, KacaloIUXCH YaCTHOH JKHM3HH
rpaxcaHuHa, Oe3 ero corjiacusi.

Ilpu yrpate wucmonHHTENeM NHCEMEHHEIX o0OpaleHUH Ha3Ha4daeTcs
cayxebHOoe pacciefioBaHHe, O pe3ynbTaTaXx KOTOPOTO HH(OpPMHpYeTCs HadalbHHK
Ynpasnenwus.

ITpu yxone B oTmyck MCHonHUTeNb 00s3aH NepesaTh BCe HMEIOIIUECs Y Hero
Ha MCIONHEHWH NHCbMeHHble ofpameHus 1pyroMy paboTHUKY YnpaBieHHS,
ONpEJENIEeHHOMY Ha4albHUKOM COOTBETCTBYIOIlero othena YmpasineHus. Ilpu
NepeBoie Ha IpPYryl paboTy HIH OCBODOXIEHHH OT 3aHHMAaeMOH JO/KHOCTH
HCHonHuTenb 00s3aH cAaTh BCe YHCIsI(Mecs 3a HUM oOpalleHdd HaJalbHHKY
COOTBETCTBYIOMIETO OT/eNa Y IpaB/ieHHs.

4.4, OOLiecTBeHHBIH KOHTPONL 33 IpENOCTABIEHHEM TIOCYIapCTBEHHOH
YCIYrH  MOXET  OCYLIECTBIATBCA B COOTBETCTBHH € AEHCTBYIOILHM
3aKoHoHaTenbcTBOM Poccuiickoii @enepaiuu.
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Pazpnen 5.
JIOCY IEBHBIA ammgh@wmzwo TIOPAJIOK OBXAJIOBAHMS
PEILIEHMI U JIEACTBHMI (BE3JIEUCTBHA) YITPABJIEHHMS,
A TAKXKE EI'O JJOJDKHOCTHBIX JIMI]

5.1. Tlpeamer nocymeGHoro (BHecyaeOHOro) ofkanoBaHus 3asBUTENIEM
pelueHuii u aeiicTBui (GesneficTsrA) YpaBiieHUs, I0KHOCTHOrO 11La YnpasieHus
60 MYHHIMIIAJIBHOTO CIIY2XKAallero.

5.1.1. 3aMHTepecoBaHHBIE JIMIA MMEIOT NPaBo Ha ofkanosaHue NEHCTBHH
(besmeiicTBuA), pelleHHH, NPHHATEIX (OCYIECTBISEMBIX) B XOJe NPEAOCTaBIEHUS
rocy/IapCTBEHHOM YCIYTH, B 10Cy1e0HOM (BHecynebHOM) UK cynebHOM NOpsJIKe.

5.1.2. JKamob6a wma peiicreue (Oe3meiicTBHE) JOMKHOCTHBIX — JIMIL,
MYHHIIHIANBHBIX CIIy)KAlHX, HEMOCPeACTBEHHO HCIONHIIOMMX TOCy1apCTBEHHYIO
yeilyry, NPUHATEIE MMH DELICHHs NPH OCYINECTBIEHHH rOCYAapCTBEHHOH YyCIyIH
MO3KeT GBITh MOJIaHa HaYaIbHEKY YTpaBieHus, 3aMecTrTemo [nasel ropoga Coun,
KYpPUpYIOLIEMY YIpaBleHHe 10 BOIPOCaM CeMbH M JETCTBA aJIMHHHCTPALMH ropo/ia
Coun, I'mase ropoaa Cous, B ipokyparypy ropoza Coti, B OpraHu3aliiu, oprassl 1
BeJIOMCTBA, YTIOJTHOMOYEHHbIE JeHCTBYIOMHEM 3aKOHOAATENbCTBOM Ha pacCMOTpeHHE
TaKHX Kanod (npeTeH3nii).

5.2. 3asiBUTENb MOXET 0OpaTHTECA C JKanoboH, B TOM YHCIe B CIEIYHOMHX
CIIy4asx:

- HapylleHHe CpOKa PerHCTpaluu 3anpoca 3asBHTENd O NPeAOCTABICHHH
rocyJIapcTBEHHOH YCITYTH;

- HApYLIEHUE CPOKA MPEIOCTABIICHNS [OCY 1apCTBEHHOH YCITYTH;

- TpeGoBamme y 3asBHTeNs JIOKYMEHTOB, HE IpeAyCMOTPEHHLIX
HOPMATHBHBIMM TPaBOBHIMH aktamu Poccuiickoii ®Denepauud, HOPMATHBHBIMH
npasoBeIMH akTamu cybbexroB Poccuiickoii  (enepaiud, MYHHUHIATLHEIMH
[PABOBEIMH aKTaMu ropoja Co4H [UIs IIPE/IOCTABNEH s TOCY IapCTBEHHOM yCIIYTH;

- OTKa3 B NpHEME JOKYMEHTOB, Npe/CTaBleHHe KOTOPBIX MpeycMOTPeHO
HOPMATHBHBIMH IIPaBOBEIMH aKTami Poccmiickod @ejepaluy, HOPMaTHBHBIMH
npaBoBEIMH akTamu CcyObekToB Poccuiickoii  Dejiepaliy, MyHHLHMIATEHBIMH
NpaBoBBIMH aKTaMH roposa Couu [yisl TpeiocTaByeH s rocyapCTBEHHOH yCIyTH, ¥
3asBuTeNA;

- OTKa3 B MPeIOCTABIEHHH TOCY1apCTBEHHOM YCIYTH, €CIIH OCHOBaHNA 0TKA3a
He NpeycMOTpeHbl (eZiepalbHbIMU 3aKOHAMH H MPHHATEIMHA B COOTBETCTBHH C HAMH
WHBIMH ~ HOPMATHBHBIMM  IIPABOBBIMH  aKTaMH Poccuiickoit ~ Penepauuu,
HOPMATHBHBIMH  [PABOBBIMH  aKTaMH CYOBEKTOB Poccuiickoii  ®enepalliy,
MyHHIHIIATEHBIME [PABOBEIMH aKTamu roposa Coum;

- saTpeCoBanue ¢ 3asBUTEN IIPU [PEIOCTABICHH rOCY[apCTBEHHOH YCIyTH
MIaThl, HE MPeIyCMOTPEHHOH HOPMATHBHBIMHM I[PABOBBHIMH aKTaMH Poccuiickoit
defepallid, HOPMAaTHBHBIMH  NpPABOBLIMH  AKTAMH cybbekToB  Poccmiickoit
Me/epaliid, MyHHIMNAILHEIMH [PABOBBIMH AKTAMI,

- oTka3 YimpaBlenus, AOIDKHOCTHOTO JiMa YIPaBlCHHA B HCHPABICHHH
JOTMyIIEHHBIX ONEYaTOK W OWMOOK B BHIAAHHBIX B pe3y/bTare Npe/lOCTaBICHHA
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rocy/lapcTBEHHOH YCIIyrH JOKyMeHTaxX JTu00 HapylleHHe yCTaHOBIEHHOTO CpOKa
TaKHX HCMpaBIeHHH.

5.3. Obmme TpeGoBaHUs K MOPSAKY MOAAa4H H PACCMOTPEHHS Kalno0bl:

5.4. Xanoba nopmaercs B MHCBMEHHOH (opMme Ha OyMaKHOM HOCHTEIE, B
3eKTpoHHOH Qopme B  Ynpasnenue. Kanobel Ha pelleHus, IPHHATEHIE
pyKOBOAUTENEM YTIpaBJIeHns, OAAIOTCS B BEIUECTOSINHH OpraH (IIpH ero HaJIM4HH)
mibo, B ciaydae ero OTCYTCTBHS, PpACCMATPHUBAIOTCH  HEMOCPEICTBEHHO
PYKOBOJIHTENEM YIIpaBJICHHS.

5.5. JKanoba wmoxer ObITh  HanmpasleHa [0 I04YTe,  Yepes
MHOrOQYHKIHOHANBHEI ~ IEHTp, C  HWCHONB30BaHWeM  HH(OpMalHOHHO-
TeJIeKOMMYHHKallHOHHOH ceTH HMHTepHer, oduumansHoro caiita YnpapieHHs,
eIHHOr0 IIOPTala TOCYJAapCTBEHHBIX H  TOCY[@PCTBEHHBIX  ycmyr — nH6o
PETHOHATEHOIO [I0pTajia I'OCYJApCTBEHHBIX M TOCYJapCTBEHHBIX YCIYT, a TakkKe
MO3KeT OBITh IPHHATA IIPH THYHOM IIpHeMe 3asBHTeII.

5.6. XKanoba nomxHa cojlepiarh:

- HaMMeHOBaHHe OpraHa, NpeAOCTaBIMIOIIEr0 rOCYAapCTBEHHYIO YCIYTY,
JIOIDKHOCTHOTO JIMIA OpPraHa, NpeJoCTaBISsIOIEero rocyJapCTBeHHYI0 YCIyry, JHbo
MYHHIHIIATEHOTO CIy)Kallero, pelieHds H JeiicTBus (OesnelcTBHE) KOTOPBIX
00KaITyIoTCH;

- (hamMuIHIO, HMsl, OTYECTBO (HOCHeHee - PY HAJIMYUH), CBECHHA O MecTe
JKHTENBCTBA 3asBHTENA - (PU3MUECKOro JHIa NMO0 HaMMEHOBaHHE, a TaKKe HOMep
(HoMepa) KoHTakTHOro TenedoHa, agpec (agpeca) 3JIEKTPOHHOH ITOYTHI (IpH
HAIIMYMH) M TOYTOBEIH ajpec, MO KOTOPEIM JAOKeH OBITh HanpaslieH OTBET
3asBHTEINIO;

- cBeneHuss o6 oDxanyeMbIX peleHHsX M JedcTBuiax (0OesneHcTBHH)
YnpasiieHH:, JOJPKHOCTHOTO JTHLA YIpaBleH!s 1100 MyHHIMIIAIBHOIO CITy)KAIIero;

- JIOBOJIBI, HA OCHOBAHHH KOTOPEIX 3asBHTENb HE COINIACEH C PEILeHHEM H
neiictBueM (beszeiicTBueM) YrpasieHus, AOJDKHOCTHOrO juua YnpasieHds nubo
MYHHIMIIANBHOIO CIIyJKalero. 3asBuTeseM MOryT ObITh IPENCTaBIEHEl JOKYMEHTHI
(1pu HanMYMK), TOATBEPIKAAIOLIHE JOBOILI 3asBUTENs, TNO0 HX KOMHH.

5.7. Xanoba, mocrynuBmas B YnpaBieHHe, MNOMJIEKHT PaCCMOTPEHHIO
IOIDKHOCTHBIM JIMIIOM, HAJeIeHHbIM MOJHOMOYHAMH O PACCMOTPEHHMIO 3kanod, B
TeyeHMe MATHaquUaTH pabouumx JHeH cO JHA ee perdcTpalldd, a B Cly4ae
obxanoBaHus OTKa3za YmpaBjieHWs, JODKHOCTHOTO JIHIA YIpaBleHHs B IpHEMe
LNOKYMEHTOB y 3asBHTe s NHOO B HCIPABICHHH JOMYIIEHHEIX ONEYaToK H omuboK
HIIH B ciyvae 06XaroBaHHs HapylIeHHs YCTaHOBIEHHOTO CPOKA TAKMX HCIPaBIeHHH
- B TeueHHe nATH pabouux [Hell co JHA ee perdcTpanud. [IpaBUTENLCTBO
Poccutickoii @epepauuu BrpaBe YCTAHOBUTh CIOy4ad, IIPH KOTOPBIX CpOK
paccMOTpeHus Hano0B! MOXKeT OBITh COKpaIIeH.

5.8. To pezynbTaram paccMOTpeHHs HKano0Osl YpaslieHHe TPHHHMAET OIHO
U3 CIeAYyIOIHX PEIeHHH:

- ypoBierBopser kanofy, B TOM 4Hcie B (opMe OTMEHBl NPHHATOrO
peLIeHHs, HCIpABIeHHs [OIYIIEHHBX YIpaBIeHHEM ONe4aToKk H OmHGOK B
BEIIAHHEIX B pe3yJbTare MpeAoCTAaBIEeHHsA IOCYJapCTBEHHOH YCIyrd HOKyMEHTax,
BO3BpaTa 3asBUTENIO NEHEKHBIX CPEZICTB, B3HMaHHE KOTOPBIX HE NpPEeLyCMOTPEHO
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HOPMATHBHEIMM I[paBoBbiMH aktamu Poccuiickoil @ejepallud, HOPMaTHBHBIMH
NpaBoBBIMH akTaMH cyObektoB Poccumiickoil ®efepanuH, MyHAUHTANBHBIMH
NPaBOBBIMH AKTAMH, a TAKOKe B HHBIX (opMax;

- OTKa3LIBAET B Y/IOBIETBOPEHHH JKaNOOEL

B ciy4ae ycTaHOBIEHHS B XO/€ HIH MO pe3y/ibTaTaM pacCMOTPEHHA xanobul
NPH3HAKOB COCTEBA AJMHHHMCTPATHBHOTO IIPABOHAPYIUGHHs HIH IPEeCTYILICHHA
JOIKHOCTHOE JTML0, HAJEJIeHHOE TOTHOMOYHSMH IO PACCMOTPEHHIO XKanob B
COOTBETCTBHHM ¢ TyHKTOM 5.1.2 HacTosmero AJMHHHCTPATHBHOIO pETNIAMEHTa,
He3aMeJ/UIHTEILHO HallpaB/iseT UMEIOLIHecs MaTeprallbl B OpraHel IPOKypaTypel.

PesynbratoM JocyaebHoro (BHecyebHOro) o6xanoBaHus AB/ETCS OTBET Ha
kanoly (mpeTeH3u10).

5.9. He no3juee JiHs, CIEAYIOLIEro 3a JHEM MPHHATHAS PEIISHHs, yKasaHHOro
B nyHkTe 5.2.5 HacTOsAIero AJMHHHCTPATHBHOTO PErIaMEHTa, 3asBUTEIO B
IMHCBMEHHOM opMe | 110 KenaHuio 3aABHTENA B HICKTPOHHOH (opMe HaNpaBIseTCH
MOTHBHPOBAHHEIH OTBET O Pe3y/IbTATAX PACCMOTPEHHS JKaIOOHI.

[0 BONPOCAM CEMbH H JI€TCTBA
anmuuucTpaipan ropozna Couu

Havanenuk ynpasjieHus \,\.
i/
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[Mpunoxenue Nel

K AIMAHHCTPaTHBHOMY PerjiaMeHTy

[pe/loCTaB/IEHH: TOCYIapCTBEHHON YCITyTH

«[TocTanoBKa rpax/aH Ha y4eT B KA4eCTBE KaH/MIATOB B YCHIHOBHTENH (yI09epHUTENH),
onexyHs! (IIONEYHTE M) B OKa3aHHe HM COIeHCTBHS B moabope peGeHka (neTei)»

HauaisHUKY ynpaBneHus 1o BOIpoOcaM CeMBH
M JieTcTBa aMuHKCcTpanus ropoga Codn

oT

(OV.0)
Tel.

3assinenne 06 okazaHuK cojeiicTBUs B riogbope pebenka.

A (mp1),

(®H10)
I'paxknancrso: IMacnopt:

(Korza M KeM BblaH)

Appec (110 MeCTy periCcTpaIim):

Anpec (pakraaeckuii):

JKenaio(eM) MpMHATH Ha BOCNMTAHHE B CBOI CeMbl0 pebeHka, ocrasuierocs 0e3
noreyeH|s poauTenei.

Tlpomy(ckm) 03HAKOMHTE MeHs (Hac) cO CBEJEHHAMH O NETAX, HAXOAALNXCA
B MYHHIMNANBHOH 6a3e [JaHHBIX O [ETAX-CHPOTaX, COOTBETCTBYIOIIMX MOHM
TIOKEeNaHHAM.

[Tpoury(cum) okasaTs cofieiicTBre B Hoadope pebenka as

- odopMieHHs YChIHOBIEHHS (YA0UePeHHA)

- odopmieHHs onekH (HONeYUTENLCTBA)

- CO3/IaHHS NPHEMHOMH CeMbH

IMoxenanus no nopbopy pedeHka:
BO3pacT
non
LBET IJ1a3
LIBET BOJIOC
HHbIE T10eNaHus (110 COCTOAHHUIO 3/{0POBbS, STHHYECKOMY MPOHCXOXK/IEHHIO pebeHKa

| 1p.)

(noanuce, nata)

HavalipHHK yIIpaBlieHHs 110 BOIIpOCaM CEMbH U IETCTBA
agMUHHCTpaluy roposa Coun ”__ H.I''Kapnasa
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Tpunoxenne Ne2

K AJIMHHHECTPATHBHOMY pErJIAMEHTY

NpeOCTaBIEHHs FOCYAapCTBEHHOH YCIyTH

«ITocTaHOBKA IPAX/IaH Ha yYeT B KAUeCTBE KAH/MIATOB B YCHIHOBHTE/IH (ymouepurent),
onexyHbl (ONEYHTENH) M OKa3aHue HM cojieiicTBaA B mozbope pebenka (nerel)»

HauansHuky ynpapleHHs BONPOCaM CEMBH
Y leTcTBa agMUHHCcTpaiiH ropona Coan

oT

(@1.0)
TEI.

3asBreHHE
06 03HAKOMJIEHHH CO CBeJIeHHAMH 0 pebeHke (eTax),
nojyiexameM(ux) yCTpoicTBY B CEMbIO IPajian

51, (MBI)

(©.H.0.)
o3HaKoMIIeH(bl) € MpeIOKeHHBIMH MHE (HaMm) CBEJIeHHAMH O JIETAX, OCTABLIMXCA oe3
[OTIeYeHHUsl POJINTEIeH, HAXOALHMXCA B MYHHLMIAIBHOH Oase JAaHHBIX.

O [pouy(cum) BEIIATE HANPABIEHAE JUIS OCEILEHHSA

(D.H.0. peberka)

O Tlpennoxennsie ceefeHHs o pebeHke (OeTsAx) HE OTBEYAIOT MOWM (naumm)
T0JKeaHMsIM, TIPOIIy(CcHM) IPOAOIDKMTE noabop pebenka.

(noamHCk, nara)

HauanpHuK yrnpaslieHHs [0 BOIPOCaM CeMBH U JIETCTBA ,
apmuHACTpa|H ropoja Coun " H.I''Kapnasa
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I1punoxenne Ne3

K AZIMHHHCTPaTHBHOMY PerjaMeHTy

NPENOCTABIEHHA MYHHLIHIIAIBHOH YCITYTH

«IlocTaHoBKa rpaial Ha YHeT B KauecTBe KaH/IMIaTOB B YCHIHOBHTE/H (YIOHEPHTEITH), ONEeKyHb!
(none4HTeNH) M OKa3aHHe UM cofleficTBHA B nojbope pebenka (mereii)»

Bnok — cxeMa HCIIONHeHHA MyHHIMIAILHOH yeinyry «[TocTanoBKa rpa/iaH Ha
YUeT B Ka4eCTBe KaH/[H/IaTOB B YCHIHOBHTEIH (YIO4EPHTEIIH), OIEKYHBI
(moneunTenH) U OKa3aHUE UM COLEHCTBUA B oabope pebeHka (IeTei)»

YIpaBJieHHEeM 110 BONPOCcaM CeMBH H JIeTCTBa aMHHHCTpaluy ropoaa Couu

Ilpuem 3asBieHAs B HeOOXOQHMEIX JOKYMEHTOB B YIIpaBIeHHA
B TeueHHe 15 MHHYT

oL

Peructpauus B Ypas/ieHHH 3a4BIeHHA C IPH/IOKEHHBIMH K HeMy JOKyMEHTaMH, HallpaBJieHHe B
Otzaen Yupasnenus JUis IOATOTOBKH OKA3aHNA MYHHI[HIIANEHOH YCIyTH
B T€4YEHHE JBYX JHEH

J L

mvm.onzo._—ﬁn::n 3&ABJICHHA H IPHHATHE COOTBETCTBYIOLIErO PEIICHHA Ha49aJIbHHKOM Otaena J\Eﬁm_.w._.unmuﬁm
B T€YCHHE OJHOI0 AHA

4L

[Ipenocrasnenye rpaxaanaM nHGOPMALIHK O JETAX, ocTaBIIHXCcs Ge3 nmoneuenus poguTesei,
BbLJIa4a HANpABJIEHHA Ha IocelleHne pebenka

Sl

Oxazanue coleHCTBHSA IPAX/JAHAM B CIIydae OTCYTCTBHS B MYHHIIHNIANBHO# 6aje JAaHHBIX 0 JAETAX
cBesienuii 0 pebeHKe, COOTBETCTBYIOMIEM HX MOMKETAHHAM

o 1

ITon6op pebGenka u oopmienne 3asBienus 3asBuTens 00 03HAKOMIICHHH €0 CBEJIEHHAMH 0
pebeHKe H COrIACHH IPHHATE €r0 B CEMBIO

Havanenuk ynpasieHns
I10 BOIPOCAM CEMbH H JeTCTBA

agMuHHCTpaiu ropona Coun H.I'.Kapnasa




