AjMuHHCTpama AUIEPCKOro BHYTPUTOPOJACKOIO paiioHa
MVYHUILHIIAJILHOIO 00pa30BaHUs TOPOACKON OKPYT ropoa-kypopt Couu

KpacHomapckoro kpas
(HauMeHOBaHME OTpaciIeBOro (PyHKIMOHAIFHOTO) MM TEPPUTOPUATIBHOTO OpraHa aIMHHUCTpanuy ropoja Coun)

HNudopmarust 0 BakaHTHON JODKHOCTH MYHUIIUTIAIBHOM CITyKObI

1. |ITo1HOE HAMMEHOBAHHE JOJKHOCTH:

[JIABHBIM  CHEUUAIUCT  OTAeNla MO  JellaM  HECOBEPIIECHHOJIETHUX
aIMUHUCTpAllUd  AJJIEPCKOTO BHYTPUTOPOACKOTO pailoHa MYHHUIUIAIBLHOTO
o0OpazoBaHus TOpoACKON OKpYT ropoA-KypopT Coun KpacHogapckoro kpas

IHopsinok 3amMelieHUs] BAKAHCHH
(c oOBsIBIEHHEM KOHKYpCa Ha 3aMelleHue, 100 6e3 KOHKypca):

0e3 KOHKypca (110 uToraMm co0eceI0BaHus)

Kpartkoe onucanue 10/2KHOCTHBIX 00S1I3AaHHOCTEH

- OCYLIECTBIISITH MEPBI, MPETYCMOTPEHHBIE 3aKOHOATENLCTBOM Poccuiickou
denepanii ¥ 3aKOHOJATEILCTBOM CyObekTa Poccuiickoit dexepanuu 1Mo
KOOPAMHAIIMK JIESTEILHOCTH OPraHOB M YUYPEKICHHH CHUCTEMBbI MPOQPUIAKTUKI
0€3Ha[30PHOCTH U MPABOHAPYILICHUN HECOBEPIICHHOJIECTHHUX;

- OPraHU30BBIBaTh PabOTy MO MOATOTOBKE M PACCMOTPEHHUIO OTHECEHHBIX K
KOMIIETEHIIMM KOMHUCCHH 10 JIeJJaM HECOBEPILIECHHOJETHUX U 3allUTE UX IpaB MpU
aIMUHUCTpAUUU AJJIEPCKOTO BHYTPUTOPOACKOIO pailoHa MYHHUIUIIAIBLHOTO
o0OpazoBaHus ToOpoACcKO okpyr ropoa-kypopt Coun KpacHomapckoro kpas (nanee
— Kowmuccus) nen B OTHOIIEHMM HECOBEPIICHHOJIETHUX, POAMUTENed (Ml HX
3aMEHSIOIINX ), UHBIX JIULL;

- COCTaBJISITh CHOPaBKM W TOTOBUTh HWH(pOpMaIuio, HE0OX0IUMYIO
PYKOBOJICTBY aJIMUHUCTpAIIMU palioHa MO0 BOMPOCaM, BXOASIINM B KOMIIETCHITHUIO;

- OCYHIECTBJIATh MPUEM TpaKJaH, JaBaTb KOHCYJbTAallMM II0 BOIPOCaM
3alllUTHI IIPaB U UHTEPECOB HECOBEPUICHHOJIETHUX;

- OKa3bIBaTh COJICCTBME HECOBEPIICHHOJIETHHUM B 3aIIUTE U BOCCTAHOBJIECHUU
UX MPAB ¥ 3aKOHHBIX UHTEPECOB;

- OpraHu3oBbIBaTh paboTy Mo peanu3anuu 3akoHa KpacHomapckoro kpas
ot 21 urons 2008 romga Ne 1539-K3 «O mepax mo npodunaktuke 6€3Ha30pHOCTH
U TIpaBOHAPYIICHUM HECOBEpIICHHOJETHUX B KpacHomapckoMm kpae» (manee —
3aKkoH Ne 1539-K3)

- OCYHIECTBJISATh HMCIOJIHEHUE [IOCTAHOBJEHHUS KOMHUCCHUHM IO JieJlaM
HECOBEPIICHHOJIETHUX M 3alUTe WX MpaB mpu aaMuHucTpanuu KpacHomapckoro
kpags ot 27 nekabps 2017 roma Ne 4/3 «O06 yTBEepXICHHH TMOPsAKA
MEXXBEIOMCTBEHHOTO B3aUMOJICUCTBUS OPraHOB U YUYPEXKICHUH CHUCTEMBbI
npoGUIAKTUKN OE3HAI30PHOCTH W MPABOHAPYIICHUH HECOBEPIICHHOJICTHUX TIO
OpraHu3alii WHIUBHUIYAJIbHON MpOodHUIaKTHYECKOW pabOThl B OTHOIIEHUU
HECOBEPUICHHOJIETHUX UM CEMEH, HaXxOAsSIIMXCS B COLMAJIbHO OMNAaCHOM
MOJIOKEHUW», B YaCTU: IMOJArOTOBKM MAaTEpUAJIOB IO IMOCTAHOBKE Ha Yy4YeT H
opraHuzainuu padoTsl; HOpMUPOBAHUS MEKBEIOMCTBEHHOTO KOMITJIEKCHOTO TJIaHa




WHIVBHUIYaTbHOW TMPO(UIAKTHUECKONH pPabOThI M €ro peanu3aliy;, BeACHUS
JUYHBIX JI€J HECOBEPLICHHOIETHUX, C KOTOPBIMH HEOOXOIMMO IPOBEJICHUE
UHIMBUIYaJbHOW NPOPUIAKTUYECKOW paboThl, M ceMeH, HaxXOoIsAIuXcs B
COLIMAJIBHO OIACHOM IOJIOKEHUU;

- OCYLIECTBJISATh HWCIOJHEHHE [OCTAHOBJIEHMS KOMHUCCHUU IO JelilaM
HECOBEPILEHHOJIETHUX U 3alllUTe WX MpaB Npu aaMuHucTpauuu KpacHonapckoro
kpast oT 24 okta0pst 2014 roma Ne 3/9 «O06 yTBepkIeHUH MOpsAIKa pabOThl O
paHHEMY BBISIBIICHUIO JIETCKOTO W CEMEHHOro HeOIaromoiaydyusi Ha TEPPUTOPUHU
Kpacnogapckoro kpas», o mocTyHnarUM HH(POpMaLusM;

- OpraHU30BbIBaTh PabOTy MO BHEJPEHUI0 HACTABHUYECKOW JEATEIbHOCTU
Opd  OpraHu3allid  WHIUBUAYAIbHOM  MpoduiIakTHUecKo  paboTel ¢
HECOBEPIICHHOJCTHUMIA W POAMTEISIMH, COCTOSIIMMU Ha TPOPHIAKTUIECKOM
yuete B KoMuccuu B cOOTBETCTBUY C ITPaBOBBIMU akTaMu KpacHozapckoro kpas;

- @KEMECAYHO TOTOBHUTH CIHCKH HECOBEPIICHHOJIETHUX, B OTHOUICHUU
KOTOPBIX HEOOXOAMMO MPOBEACHUE NHAUBUAYATbHOU NPOPUITAKTUIECKON paboTHI,
U CeMel, HaxOJIIMXCs B COLMAIbHO OMACHOM IOJOXKEHHH, OCYLIECTBIATh UX
PacchbUIKY B OPTaHbl CHCTEMBI IPOPHUIAKTUKN O€3HAA30PHOCTH U ITPABOHAPYIIEHUH
HECOBEPILUEHHOJIETHUX, JIpyTM€  OpraHbl, OCYIIECTBIAIOIIME  MEpPbl IO
npodunakTuke 0e3HaI30pHOCTH U TPABOHAPYIICHUI HECOBEPILIEHHOJIETHHUX;

- IOATOTaBJIMBATh IPOEKTHI IpeAcTaBeHuil KoMuccuu, BHOCUMBIX B OpraHsbl
U YUYPEXKJCHUS CUCTEMbl MPOPHIAKTUKA O€3HAJ30PHOCTH M IpaBOHAPYLICHHUN
HECOBEPIIEHHOJIETHUX 10 Pe3yJIbTaTaM U3yUYEeHHUs I€ATEIbHOCTH.

- TOTOBUTb €KEMECSUHbIE, KBApTAJIbHBIE, [T0JIyTO10BbIE U I'OJJOBBIE OTYETHI O
pabore otnena

TpeGoBaHusi K 3HAHUAM M HABBIKAM:

3HaTk:

- Koncrurynuio Poccuiickoii @enepanuu, QenepanbHble 3aKOHBI U UHBIC
HOpPMaTHUBHBIE TTpaBOBbIE akThl Poccuiickoit denepanun, YcraB KpacHogapckoro
Kpasi, 3aKOHbl U MHbIE HOpMaTHUBHbIE aKkThl KpacHomapckoro kpas, ropoga Couu
PETYJIHUPYIONIUE COOTBETCTBYIOIIME C(hephbl ACSATEIBHOCTH, MPUMEHUTEIBHO K
UCTIOJTHEHUIO CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH, MMpaBaM U OTBETCTBEHHOCTH;

- 3aKOHOJIaTEeNIbCTBO O MYHHIIMTIATBHOM ciyk0e B Poccuiickoit @eneparuu
U 3aKOHOJATEIhCTBO O MYyHHIMOAIbHOM ciyx0e B KpacHomapckoM Kkpae,
MYHHIIUTAIBHBIE TIPABOBBIE aKThl 0 MYHHIIMITAJILHOM CITyX0e;

- 3akoHOojaTenbCTBO  Poccuiickoit  denepannu W 3aKOHOJATENBCTBO
KpacHonapckoro kpast 0 mpoTUBOJAEHCTBUU KOPPYHIIHH;

- 3aKOHOJATEJIbHbIE U WHBbIE HOPMAaTUBHBIE INPaBOBbIE akThl Poccuiickoi
®depnepaluy, 3aKOHOJATENbHBIE W HWHBIE HOPMAaTUBHBIE MPAaBOBHIE aAKThI
KpacHomapckoro kpas, perinaMeHTHPYIOLIUE CTaTyC, CTPYKTYPY, KOMIIETCHIUIO,
MOPSAIOK OpTraHU3allUU U JIEATEeIbHOCTD 3aKOHOIaTeIbHBIX (TIPECTAaBUTEIbHBIX) U
UCIIOJIHUTENbHBIX OpPraHOB TOCYJApCTBEHHON BJIACTH, OPraHOB MECTHOIO
CaMOYTIPABJICHUS;

- MPaBOBBIE€  aKThI, PEIVIAMEHTUPYIOIIUH  BOMPOCHl  MPOQPUIAKTUKHU
0e3Ha30pPHOCTH U MPABOHAPYIICHUI HECOBEPIICHHOIETHHX;

- YcTaB MyHUIIMnansHoro odbpa3oBanus ropoJ — Kypopra Couu;

- HOPMBI OXpaHbl TpyJa U MPOTHUBOIOXKAPHOM 3aIUTHI,
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- MpaBUJIA JITIOBOTO ITUKETA,

- OCHOBBI HMH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

- OCHOBBI TOCYJJaPCTBEHHOT'O0 U MYHUIIMITAIIBHOTO YIIPABIICHHUSI;

- OCHOBBI TpaBa, JKOHOMHKH, COIUATHHO-TIOJIUTUYECKOTO PA3BUTHUS
00I1IeCTBa;

- IOKyYMEHTOB, OMPEICIISAIONIMX MEPCIEKTUBBI  pa3BUTHS Poccuiickoi
O®enepanuu, KpacHomapckoro kpas W MYHHIMIIAIBHOTO OOpa3oBaHMs, IO
MPOGUITIO IeATEIEHOCTH;

- OPSIIOK  TTOJATOTOBKH, COTJIACOBAHMS M TPHHATHS MYHHIIUIIAIBHBIX
IIPABOBBIX aKTOB,;

- MPaBOBBIC ACHEKTHI B 001acT WHGPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHii;

- IpyrUe JOKYMEHTBI, PErilaMEHTHUPYIOIINE ACATCIBHOCTD OT/IEA 10 JeiiaM
HECOBEPIIIEHHOJIETHUX.

O6aanate npodecCHOHAIBHBIMY HAaBbIKaMH (YMEHUSIMU):

- BJIaJICHUSI COBPEMEHHBIMU CPEACTBAMHU, METOJIAMH U TEXHOJIOTUSAMHU pabOThI
¢ nH(popmanmen 1 JOKyMEHTaMH;

- BJIaJIeHUs] THPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIMHU TEXHOJIOTUSMH;

- OpraHM3alyy JUYHOTO TPyZAa U IUIAaHUPOBAHUS CIIy>)KEOHOI'0 BPEMEHH;

- BIAJICHUS] TPUEMAMM  BBICTPAaUBAaHUS MEXJIMYHOCTHBIX OTHOILECHHH,
BEJICHUS JIEJIOBBIX IEPETOBOPOB U COCTABIIEHUS JAEJIOBOTO MUChMa;

- BJIa/IEHUs O(PULIMATBHO-/I€JI0BBIM CTUIIEM COBPEMEHHOIO PYCCKOTO SI3bIKa;

- pa3pabOTKM HOPMATHBHBIX W HMHBIX IPABOBBIX AKTOB I10 HAINPAaBJICHUIO
NESATENBHOCTH;

- pa3pabOTKH NMPEAJIOKEHUN [Tl TOCIEAYIOEro IPUHSITHS YIIPaBICHUECKUX
pelIeHui Mo NpoQuIIo AesITEIbHOCTH;

- IPOrHO3UPOBAHUE MTOCIIEACTBUN IPUHUMAEMBIX PEILICHUM;

- OpraHU3alMOHHOW pabOThl, MOATOTOBKM M NPOBEJIEHUS MEPONPHUITHI B
COOTBETCTBYIOLIEH chepe e TeNbHOCTH;

- CHCTEMHOT0 TIOJIX0/1a K PELICHHUIO 3a/1a4;

- QHAIUTUYECKOH, SKCTIEPTHON pabOTHI IO MPO(UITIO AEATETHHOCTH;

- COCTaBJICHMSI U UCIIOJIHEHUSI IEPCIIEKTUBHBIX U TEKYLIUX IJIaHOB;

- BJIa/IEHUs O(PULIMATBHO-/I€JI0BBIM CTUJIEM COBPEMEHHOTO PYCCKOTO SI3bIKa;

- OpraHu3alMy B3aUMOJEHCTBUS CO CIELUAIUCTaMH APYTMX OPraHoB U
CTPYKTYPHBIX TMOJpa3fesieHuid MyHUIUIAIbHOIO OOpa30BaHUs AJis PEIICHUS
po¢eCCUOHAIBHBIX BOIPOCOB;

- pa®OTHI C Pa3TUYHBIMH HMCTOYHHKAMHU HH(OpPMAIUHU, CUCTEMAaTU3alUU U
HOJTOTOBKH aHAJTUTHYECKUX, HHPOPMAIIMOHHBIX MAaTEPHAJIOB;

- BEICHUS CIY>K€OHOro JIOKYMEHTOOOOpOTa, WCIIOJIHEHUS CITYKEeOHBIX
JOKYMEHTOB, TOJTrOTOBKHM IPOEKTOB OTBETOB Ha OOpAIleHHs OpraHu3alui |
rpaXKaaH;

- IOCTPOEHUS MEXJINYHOCTHBIX OTHOILEHUMH;

- BEJICHHUS JICJIOBBIX IIEPETOBOPOB;

- pa®OTHI C BHYTPEHHUMH U NepUEepUITHBIMU YCTPOICTBAMU KOMIIBIOTEPA;

- pa®oThl ¢ WHGOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIMU CETSIMH, B TOM
yucie ceTbto IHTEepHET;




- YIIpaBJICHHUs 2JIEKTPOHHOM NIOYTOM;

- paboTHI C AIEKTPOHHBIMH TaOIUIIAMU;

- IOJATOTOBKY TPE3EHTAIHI];

- ICTIOJIb30BaHMs TpapuuecKuXx 0OBEKTOB B 3JEKTPOHHBIX TOKYMEHTAX;
- paboThI ¢ Oa3aMu JaHHBIX

TpeOoBaHusI K YPOBHIO PO ecCHOHAIBHOT0 00pa30oBaHUA:

BEICIIIEE MTPo(heccnoHaIbHOE 00pa30BaHuUE MO CIEIHNATFHOCTH, HAITPABICHUIO
TIOJITOTOBKHU «["ocynapcTBeHHOE u MYHHIIATIATBHOE yIpaBJICHUEY,
«Menemxmenty, «fOpucnpyaennus», «llemaroruka ©W  NICHUXOJOTHUNY,
«CommanbHas paborta», «lIpaBoBemeHue», a TakKe YKPYIMHEHHOW TPYIIIIBI
«O0pa3oBaHue U MEIArOTUKaY)

TpeOoBaHus K cTa)Ky MyHHUIMIIAJIBbHON (rOCy1apCTBEHHOM) CJIyKOBbI:

0e3 npebsABIeHUS TpeOOBaHUM K CTaXy padOThI

3apabdoTHas niara:

ot 40 219 py6uneii

KomanaupoBku:

HE IIPEelyCMOTPEHBI

KonTakTHOe U0/ Tesiepon

CraruBa Upuna BuktopoBHa, HAaUaJIbHUK OT/EJIA 110 JeamM
HECOBEPIICHHOJIETHUX

Pe3rome HampaBiATh 2JEKTPOHHBIN aapec: StativalV(@sochiadm.ru
tenedon/dakc, +7 (862) 240-02-86;

r. Coun, yi. Kupona, n1.41a, xa6. 15
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