AjMuHHCTpama AUIEPCKOro BHYTPUTOPOJACKOIO paiioHa
MVYHUILHIIAJILHOIO 00pa30BaHUs TOPOACKON OKPYT ropoa-kypopt Couu

KpacHomapckoro kpas
(HauMeHOBaHME OTpaciIeBOro (PyHKIMOHAIFHOTO) MM TEPPUTOPUATIBHOTO OpraHa aIMHHUCTpanuy ropoja Coun)

HNudopmarust 0 BakaHTHON JODKHOCTH MYHUIIUTIAIBHOM CITyKObI

1. |ITo1HOE HAMMEHOBAHHE JOJKHOCTH:

TJIABHBIN CHEIHAIMCT OTJAeNIa OPraHU3AIMOHHONW pabOoThl aIMUHUCTPAINH
AJUTEpCKOTO  BHYTPHTOPOACKOTO  palioHa MYHHIIUITAJLHOTO  OO0pa3oBaHUS
ropojickoit okpyr ropoa-kypopt Coun KpacHogapckoro kpas

IHopsinok 3amMelieHUs] BAKAHCHH
(c oOBsIBIEHHEM KOHKYpCa Ha 3aMelleHue, 100 6e3 KOHKypca):

0e3 KOHKypca (110 uToraMm co0eceI0BaHus)

Kpartkoe onucanue 10/2KHOCTHBIX 00S1I3AaHHOCTEH

- OpraHu3anysi JEATEIbHOCTH aJIMHHHMCTPAllMM palioHa B  BOIPOCAX
IpOBeACHUS 00IIepallOHHBIX MEPONIPUATHIA;

- KOOpAMHALIMSA PAOOThl CTPYKTYPHBIX MOJApa3AeNeHUN aJMUHHCTpaLUU
paroHa;

- IEPCIEKTUBHOE M TEKYIlee MIaHUPOBAHUE JIEATEIbHOCTH aJMUHUCTPALIUU
paioHa;

- OKa3aHHE COJEHCTBHUS COOTBETCTBYIOUIMM H30HpATEIbHBIM KOMHCCHUSIM,
pacnoyiO)KEHHBIM Ha TEPPUTOPUU palloHa, B OCYILIECTBICHUHM HMHU CBOMX
HOJTHOMOYHUH O NOJATOTOBKE U IIPOBEJCHHIO BHIOOPOB U pehepeH 1lyMOB;

- KOOpAMHALMSA MEPOIIPUATUI 110 COLMOJOTUYECKHUM OIPOCAM, CBSI3AHHBIM C
NPOBEACHUEM BHIOOPOB M pedepeHayMOB Ha TEPPUTOPHH PaiOHa;

- OCYILIECTBIIEHUE MOJArOTOBKUA MATEPHUATIOB (JOKYMEHTOB) K HarpaxaeHUsIM,
[To4eTHbIM 3BaHMSM U 3HAKaM OTJINYMS;

- OCYILIECTBIIEHUE TIOJATOTOBKHU TEKCTOB JI0KJIAJ0B U BBICTYIUIEHUN JUISI TJ1aBbI
aJMUHHCTpALN PaliOHa;

- ydacTue B MOATOTOBKE, OpPraHM3AllMM U TPOBEAECHUU OOIIEepaliOHHBIX
MEpOIpUATHH, KOH(MEpEeHIu, COBEIIaHW, BCTPEY C ydYacTUEM TIJIaBbI
aIMUHUCTpALN PaliOHa;

-ydyacTMe B OpraHu3auudud paldoTbl MO O0O0ECHEeYEHUI0 MEPONPUITHIA,
CBSI3aHHBIX C IIPOBEJICHUEM IPa3HUKOB U I00MIIEEB B pailoHE;

- OCYLIECTBJIIEHHE pabOThl MO TOATOTOBKE IIJIAHEPHBIX COBEIIAHUNA C
y4acTHEM IJ1aBbl AIMUHUCTPALUU palioHa;

- OCYILIECTBJIICHUE KOHTPOJIA 3a UCIIOJIHEHWEM IOPYYEHUH, TaHHBIX Ha CXOAAX
rpak/iad, 00X0Aax TEPPUTOPHU paiioHa ¢ yHaCTHUEM TJ1aBbl aIMUHUCTPALIMN paiioHa;

- IPOTOKOJIMPOBAHUE MEPONPUATHA C yYaCTUEM TIJaBbl AJMUHUCTpPALUU
paiioHa;

- obecrieueHne OCYIIECTBICHHSI B3aWMOJEHCTBUS OpPraHOB  MECTHOIO
caMOyIIpaBJIeHU C OpraHamu TEPPUTOPUAIILHOTO 0OIIECTBEHHOTO
caMOYIIpaBJIeHUs], HALIMOHAIbHBIMU U PETUTHO3HBIMU OpraHU3alusIMU pailoHa




Tpeﬁosa}mﬂ K 3HAHU{IM 1 HaAaBbIKaM:

3HATB:

- Koncrutynuto Poccuiickoit ®@enepanuu, enepanbHble 3aKOHbI U MHBIE
HOpPMaTHUBHBIE TIpaBOBbIe akThl Poccuiickoit denepanuu, ¥YcraB Kpacnogapckoro
Kpas, 3aKOHbl U MHbIE HOpMaTUBHbIE akThl KpacHomapckoro kpas, ropoga Couu
peryJMpyIolMe COOTBETCTBYIONIUE C(Repbl ACSATEIHHOCTH, MPUMEHHUTEIHHO K
HCIIOJTHEHUIO CBOMX JOJDKHOCTHBIX 00sS3aHHOCTEH, MpaBaM U OTBETCTBEHHOCTH;

- 3aKOHOJIaTEJIbCTBO O MYHHITUTIATLHOM ci1yk0e B Poccuiickoit deneparuu
W 3aKOHOJATENIbCTBO O MYHHUIIMNAIBbHOW ciyxk0e B KpacHomapckoMm Kkpae,
MYHUIIUIIATbHBIE TTPABOBBIE aKThl O MYHHUIIUTIATBHOM CITykKO€;

- 3aKkoHOmaTenbCcTBO  Poccuiickorn @enepaun W 3aKOHOAATEIIBCTBO
Kpacnomapckoro kpast 0 pOTUBOIAEHCTBUY KOPPYIILIUU;

- 3aKOHOJIaTEJIbHbIE W WHBIC HOPMAaTUBHBIE MPABOBBIE AKTHI Poccuiickoin
@denepanviv, 3aKOHOJATEJIbHBIE W WHBIE HOPMATHUBHBIE MPABOBBIE  AKTHI
KpacHongapckoro kpasi, perjiaMeHTUPYIOIIHNE CTaTyC, CTPYKTYPY, KOMIIETEHIIMIO,
MOPSIZIOK OpraHU3aluu U JIeSITeIbHOCTh 3aKOHOJIaTENbHBIX (MPEICTaBUTENbHBIX) U
WCIIOJIHUTENBHBIX OPraHOB T'OCYJApCTBEHHOW BJIAcTH, OPraHOB MECTHOTO
CaMOyIIpaBJICHUS,

- MPAaBOBbIE  aKThl, PEMVIAMEHTUPYIOMIMA  BOMPOCHl  MPOPUITAKTUKA
0€3Ha/I30pPHOCTHU U MTPABOHAPYIICHU HECOBEPIIICHHOJIETHHUX

- YcTaB MyHUITMIIAIBHOTO 00pa3oBaHusi ropo — KypopTta Couw;

- HOPMBI OXPaHbl TPY/1a U MPOTUBOIIOKAPHOMW 3aIHUTHI;

- IpaBUJIA JIEJIOBOTO ITUKETA;

- OCHOBBI HMH(OPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH;

- OCHOBBI TOCYJIapCTBEHHOT'O ¥ MYHUIIUTIAJILHOTO YIIPaBJICHHUS;

- OCHOBBI IpaBa, »SKOHOMHWKH, COLHAIBHO-TIOJIMTUYECKOTO Pa3BUTHS
00I1IeCTBa;

- IOKyMEHTOB, ONPEACNSIOMMNX TMEPCIEeKTUBBl pa3BuTUA Poccuiickoi
Oenepanuu, KpacHomapckoro kpas M MYHHIMIAIBHOTO OO0pa3oBaHHs, IO
npoUITIO IESATEIbHOCTH;

- IOPSIAOK TMOATOTOBKH, COTJIACOBAHUA W TPHUHATHS MYHHIUMIIAIBHBIX
MIPABOBBIX AKTOB;

- MPaBOBbIE ACHEKTHI B 001acT WHGPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHi;

- Ipyrue€  JOKYMEHTBI, pErjJaMEHTUPYIOIIHUE JIeSITEIbHOCTh  OTJeTa
OpraHU3aIMOHHON pabOTHI.

Oo0magate npodhecCHOHATILHBIMHU HaBbIKAMU (YMEHHSIMU ):

- BJIQJICHUS] COBPEMEHHBIMH CPEJICTBAMHU, METOJAaMH U TEXHOJIOTHSIMH PaOOTHI
¢ uHpopManuen u JTOKyMEHTaMU;

- BIIaJIcHUS] THPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIMH TEXHOJIOTUSIMH,

- OpraHu3aIMK JUYHOTO TPYJa U INITAHUPOBAHMS CITYy’)KEOHOTO BPEMCHH,

- BIQJICHASI TIPUEMaMH  BBICTPAMBAHUS MEXKJIMYHOCTHBIX  OTHOIICHUH,
BEJICHUS JICJIOBBIX TIEPETOBOPOB U COCTABIICHUS JCIIOBOTO MUChMa;

- BIIQJICHUS O(PUIIMATBHO-/ICTIOBBIM CTHUJIEM COBPEMEHHOTO PYCCKOTO S3bIKa;

- pa3pabOTKX HOPMATHBHBIX M HMHBIX IPABOBBIX AKTOB 110 HAIMPABJICHUIO
JIEITEIIbHOCTH;
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- pa3pabOTKH MPEAIOKEHUN JUISI TOCIENYIOET0 IPUHSTHS YIIPABICHUECKHX
penIeHuit no npouito AesITeIbHOCTH;

- IPOTHO3UPOBAHME MTOCJIEICTBUN IPUHUMAEMBIX PELIECHUM;

- OpraHu3alMOHHON PabOThHI, OATOTOBKH U TMPOBEICHHS MEPONPUATHI B
COOTBETCTBYIOLIEHN cdepe NesTeNbHOCTH;

- CHCTEMHOTO TI0JIX0/Ia K PEIICHHUIO 3a/1a4;

- QHAIUTUYECKOM, SKCTIEPTHON pabOTHI IO MPO(UITIO AEATEIHHOCTH;

- COCTaBJICHMSI U UCIIOJIHEHUS IEPCIEKTUBHBIX U TEKYLIUX IJIaHOB;

- BIIaJICHUS! OPUIIHAIBHO-/IETIOBBIM CTUJIEM COBPEMEHHOTO PYCCKOTO S3bIKa;

- OPraHu3alMy B3aUMOJCHCTBUSA CO CIELUAIUCTAMH APYTMX OPraHoB U
CTPYKTYPHBIX TOAPA3JACICHUN MYHUIIMNAIBFHOTO 00pa30BaHMs [JIsl PEIICHUS
poQeCCHOHATBHBIX BOIPOCOB;

- paboThl € Pa3IUYHBIMM HCTOYHMKAMU HH(POpPMAIUU, CHUCTEMATHU3AlUMU U
MOJIFOTOBKH aHATUTUYECKUX, NH()OPMAIIMOHHBIX MaTEPHAJIOB;

- BEICHUSI CIY>KEOHOr0 JIOKYMEHTOOOOpOTa, WCIIOIHEHUSI CIYyKEOHBIX
JOKYMEHTOB, TOJIOTOBKHM IPOEKTOB OTBETOB Ha OOpallleHUs OpraHu3auuil u
rpaxkaaH;

- IOCTPOEHUS MEXIIMYHOCTHBIX OTHOLLEHUH;

- BEJICHUS JIJIOBBIX [1€PETOBOPOB;

- paboThI ¢ BHYTPEHHUMH U NepUPEPUIHBIMU yCTPOICTBAMU KOMIIBIOTEPA;

- pa®oThl ¢ WH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIMU CETSIMH, B TOM
yucie ceTolo MHTEpHET;

- YIIPABJICHUS SJICKTPOHHOMU MMOYTOM;

- paOOTBHI C IINEKTPOHHBIMH TaOJIULIAMUY;

- HOATOTOBKY MPE3EHTALUM;

- MCTIOJIb30BaHUs TpauyecKuX 0OOBEKTOB B AJIEKTPOHHBIX JTOKYMEHTAX;

- paboTHI ¢ 6a3aMu JaHHBIX

Tpe0oBaHus K YPOBHIO NPO(decCHOHAIBHOT0 00pa30BaAHUA:

BBICIIIEE MPO(DECCHOHAIBHOE 00pa30BaHKe IO CIICIIMATIBHOCTH, HAITPABICHUIO
MMOJATOTOBKH «l'ocymapcTBeHHOE u MYHHULIUITAIBHOE YIIPABIICHUE,
«MeHemKMEHT, «MeHeKMeHT OpraHu3aLum», «MHpOopManTnOHHBIN
MEHEDKMEHT», «CBs3u C  oOmiecTBeHHOCThIO», «ComuanbHas —padboTay,
«CoumanbHO-KyJbTYpHasl  JAesSTeNbHOCTHY, «lOpucnpyaeHnus», a  Takxke
YKpYIHEHHOU Tpynmbl «OOpa3oBaHue U TIEIarorukay

TpeGoBaHus K CTa:Ky MyHUIMIIAJIBHOM (TOCY1aPCTBEHHOM) CJIYKOBI:

0e3 npeabsBIeHHs TPeOOBaHHM K CTaXy pabOThI

3apaboTHas miara:

ot 45 430 pyGueit

KomanaupoBku:

HE IIPElyCMOTPEHBI




KonTtakTtHoe quno/ tejaedon

Kupeesa Mapus BaneprueBna, HauaJIbHUK OTZ€EJIa KaApOB

Pesrome HanpaBisaTh 2neKTpoHHBIN anpec: KireevaMV(@sochiadm.ru
tenedon/daxke, +7 (862) 240-08-03;

r. Couwn, yn. Kuposa, 1.53, ka6. 11/2
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